
 

BID FORM 
 

MISSOURI DEPARTMENT OF TRANSPORTATION 

GENERAL SERVICES 

P.O.  BOX 270 

JEFFERSON CITY, MO  65102 

 
REQUEST NO. 2-131113RW 
DATE October 23, 2013 
    

SEALED BIDS, SUBJECT TO THE ATTACHED CONDITIONS WILL 
BE RECEIVED AT THIS OFFICE UNTIL 

BIDS TO BE BASED F.O.B. MISSOURI DEPARTMENT OF  

TRANSPORTATION 

Submit net bid as cash discount stipulations will not be considered 
2:00 p.m., Local Time, November 13, 2013 

 
Various MoDOT Locations 

AND THEN PUBLICLY OPENED AND READ FOR FURNISHING 
THE FOLLOWING SUPPLIES OR SERVICES.  

THE BIDDER MUST SIGN AND RETURN BEFORE DATE AND TIME SET FOR OPENING.   
BUYER: 

 
Robin Warren 
BUYER EMAIL:  
Robin.Warren@modot.mo.gov 

BUYER TELEPHONE: 

 
573-526-7929 
 

 SUPPLIES OR SERVICES 

 Sign Fabrication 

  
 To establish a contract to furnish Sign Fabrication with an effective date of  
 Notice to Proceed and ending December 31, 2014 in accordance with the following pages. 
  
  
  
  
  

  
 
 
 
 
  
  
  

  (SEE ATTACHED FOR CONDITIONS AND INSTRUCTIONS) 
 

In compliance with the above Request For Bid, and subject to all conditions thereof, the undersigned bidder agrees to furnish and deliver 

any or all the items on which prices were bid within the timeframe specified herein, after receipt of formal purchase order. 

Date:        
Firm Name:       

Telephone No.:       Address:       
Fax No.:              
  By (Signature):  
Email Address:      _________________________ Type/Print Name       
 

Title:  
 

   
 

   

Form E-103 (Rev. 11-04) 



1. INTRODUCTION AND GENERAL INFORMATION 

 
1.1 Introduction: 

 
1.1.1 This Request for Bid seeks bids from qualified organizations to provide flat sheet signs, structural signs, and unique 

signs with an effective contract period of Notice to Proceed through December 31, 2014, to the Missouri Highways 
and Transportation Commission (MHTC) and Missouri Department of Transportation (MoDOT), hereinafter 
referred to as MoDOT.  All questions regarding the RFB shall be submitted to the RFB Coordinator, Robin Warren.  
Bids must be returned no later than 2:00 p.m., Local Time, November 13, 2013.   

 
 

RFB Coordinator: 

 

Robin Warren 

Sr. General Services Specialist 

 

Phone:  573-526-7929 
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1.2 General Information: 

 
1.2.1 This document constitutes an invitation for competitive, sealed bids for the procurement of flat sheet signs, 

structural signs, and unique signs as set forth herein. 
 
1.2.2 Organization - This document, referred to as a Request for Bid (RFB), is divided into the following parts: 

 
a. Introduction and General Information 
 
b. Scope of Work 
 
c. Bid Submission  
 
d. Pricing Page  

 
e. Signature Page(s) 
 
f.          Terms and Conditions 
 
g.         Appendix Pages   

 
1.3 Background Information: 

 
1.3.1 MoDOT closed its sign production center in 2011 as part of a department wide right sizing effort and utilized 

contracted services to replace this operation.  There has only been one full year of contracted services, first year of 
the contract was a transition from our facility’s production to full contract services.  Purchase history on this first 

full year of sign outsourcing is listed in Appendix 1 and 2.  These numbers represent MoDOT purchasing practices 
per district under our new reorganization format, but future purchase will still vary based on field demand.   These 
numbers represent any sign fabricated on flat sheet aluminum or extruded panel aluminum ranging in size from a 4” 

x 6” up to large structural guide signs 45’ x 12’ or larger. 
   
1.3.2 Appendix 3 depicts MoDOT’s new 7 district boundary format with the three regional offices.  It is anticipated the 

Willow Springs regional facility will be the only regional office to order all classes of signs with the Joplin regional 
facility expecting to receive shipments of structural signs.  The Macon facility is not expected to require any 
shipments. 

   
 
1.4 Definitions: 

 
1.4.1 Flat Sheet Signs – A highway sign fabricated from flat sheet aluminum.     
 
1.4.2 Flip Signs – MoDOT utilizes flat sheet aluminum 48” x 48” and 60” x 30” folding signs to display dual messages 

where conditions may change consistently, typically for roadway flooding.  See Appendix 4, 5, 6, 7. 
 
1.4.3 Guard Rail End Object Marker – A type III style object marker made as a decal that is affixed to the traffic facing 

end of a guard rail energy absorption system.  See Appendix 15. 
 
1.4.4 Structural Sign –Signs fabricated using extruded aluminum panels.  Signs are typically designed in 1 foot 

increments both height and width, but some designs may require 6” increments in the height dimension. 
 

1.4.5 Unique Signs – A signing category containing signing related items that are not typical highway signs.  See 
Appendix 12, 13, 14 and 15. 
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1.4.6 ASTM Type IV Sheeting – MoDOT’s base retroreflective materials, see MoDOT Standard Specifications for 
Highway Construction, Division 1000, Section 1042.2.7, Highway Sign Material – Retroreflective Sheeting for 
further details on specifications (available on MoDOT’s web site). 

 
1.4.7 ASTM Type IX or XI Sheeting – MoDOT’s retroreflective sheeting for direct applied legend, florescent sheeting 

and delineators, see MoDOT Standard Specifications for Highway Construction 2011, Division 1000, Section 
1042.2.7, Highway Sign Material – Retroreflective Sheeting for further details on specifications (available on 
MoDOT’s web site).. 

 
1.4.8 Standard Sign – A sign whose design is fixed and does not change based on application, typically regulatory, 

warning or informational signs specified in the MUTCD or that are MoDOT specific designs. 
 
1.4.9 Variable Signs – A sign whose design varies from application to application.  These signs can include such signs as 

exit guide signs, distance and destination signs or city limit sign, but may also include unique signs designed 
specifically by MoDOT Traffic and Highway Safety Division to address a specific location. 

 
1.4.10 Life of the Sign – The life of the signs is expected to be at the minimum the warranty period of the sign sheeting (10 

year minimum) and up to 15 years.  
 
1.4.11 Digital Printing – Digital Printing is defined as a computer driven printing process of creating a sign face or logo 

using a printer to transfer inks (dry or liquid) onto a reflective sign sheeting to create an image instead of the 
standard silk screen printing or electrocute film applications.   
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2. SCOPE OF WORK 
 

2.1 General Requirements: 

 
2.1.1 The contractor(s) shall provide flat sheet signs, structural signs, and unique signs on an as needed, if needed basis 

for MoDOT, in accordance with the provisions and requirements stated herein. 
 
2.1.2 The contractor(s) shall provide all deliverables/services to the sole satisfaction of MoDOT. 
 
2.1.3 MoDOT does not guarantee any specific quantities that may be required to be provided by the contractor(s).   
 
2.1.4 MoDOT shall award one sign fabrication contract for each of the three (3) sign type categories (as referenced 

above) for the entire state (specified elsewhere herein).   
   
2.1.5 To ensure an uninterrupted delivery of signs to MoDOT, MoDOT anticipates awarding a maximum of one (1) 

contingency contract for each sign type category.  The contingency contract shall be based upon the second lowest 
bid received for each sign type. 
 
a. The contingency contractor(s) shall understand and agree that MoDOT does not guarantee that any orders 

will be sent to the contingency contractor(s). 
 
b. The contractor(s) and contingency contractor(s) shall understand and agree that the contractor selection 

shall be made by MoDOT and that such selection shall be final and without recourse. 
 
c. The contingency contractor(s) shall understand and agree to provide services under the same contractual 

requirements as the contractor(s). 
 

2.1.6 MoDOT reserves the right to obtain “like or similar” products as specified herein from other manufacturers, 

exclusive of the contract, when use of such products is deemed in the best interest of the MoDOT.  
 
2.1.7 Unless otherwise specified herein, the contractor(s) shall furnish all material, labor, facilities, equipment, and 

supplies necessary to provide the deliverables/services required herein. 
 
2.2 Specific Requirements: 

 
2.2.1 The contractor(s) shall ensure all materials, equipment, and/or services bid upon complies with the Missouri 

Highway and Transportation Departments Missouri Standard Specifications for Highway Construction – 2011 
edition and Missouri Highway and Transportations Departments Standard Plans for Highway Construction – 
Current Effective Standard plans (hereinafter referred to as Standard Plans and Specifications).  The applicable 
sections of the Standard Plans that pertain to this contract will be found in sections 903.01 and 903.02.  The specific 
sign design details found on pages1-11 of 19 of 903.02 should be ignored as all sign design details supplied by 
Traffic and Highway Safety Division supersede those found in the standard The applicable section of the Standard 
Specifications that pertain to this contract is section1042.  Any provision outlined in this solicitation documents 
supersedes any provision found in the standards and specifications.  Any variations from these specifications shall 
be approved by MoDOT Traffic and Highway Safety Division (hereinafter referred to as Traffic Division).  These 
two documents may be found at the URLs listed below: 

   
a)  http://www.modot.mo.gov/business/standards_and_specs/Sec0903.pdf 

 
  b)  http://www.modot.mo.gov/business/standards_and_specs/Sec1042.pdf 
 

 
2.2.2 The contractor(s) shall understand and agree that two (2) forms of sign substrate are used:  flat sheet aluminum and 

extruded aluminum panel.  No composite or layered substrates are acceptable unless approved by the Traffic 
Division. 
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a. See Appendix 8a, 8b and 12 for sign aluminum gauge thicknesses and hole punching for specified sizes for 

flat sheet signs.  The MUTCD Standard Highway Sign (SHS) manual shall be referenced for appropriate 
sign sizes and sign radii.  See Standard 903.03 for extruded panel fabrication details.  See Standard 
Specifications for material specifications 1042 for both flat sheet and extruded panel aluminum sign 
material. 
 

b. Missouri uses the following two sizes of flip sign: 
 
1) The warning flip sign series consists of a standard 48” x 48” diamond sign blank as the base sign 

and a second blank that is ½ of a 48” x 48” diamond blank cut vertically down the center line.  The 
½ blank can be flipped along the vertical axis to quickly change the message displayed.  The signs 
typically display a message in either orientation.  This requires the primary blank to be created with 
½ of the primary message on one half of the sign and ½ the secondary message on the other.  The ½ 
blank carries the other halves of these messages, one on the front and one on the back. 

 
2) The Road Closed Flip sign is 60 x 30 flat sheet aluminum that flips along the horizontal centerline 

to display a destination message (60 x 15) or a road closed message when the sign is unfolded (60 x 
30).  The details for the hinges, sign blanks and example signs can be found in Appendix 4, 5, 6 and 
7. 

 
c. Fabrication of unique sign items will be per the Standard Plans and Specifications and Appendixes 12, 13, 

and 14. 
 

2.2.3 The contractor(s) shall ensure all signs are retroreflective, which must be achieved by using retroreflective sheeting 
only (ASTM Type IV for non-florescent colors and ASTM Type IX or XI for florescent colors, direct applied 
legend and all delineators).  The contractor shall ensure all yellow, yellow-green, and orange signs are fabricated 
with florescent sheeting.  (See MoDOT Standard Specifications for Highway Construction 2011, Division 1000, 
Section 1042.2.7, Highway Sign Material – Retroreflective Sheeting for further details on specifications (available 
on MoDOT’s web site)). 

 
2.2.4 The contractor shall achieve sign legend by using one of the three following methods: 

 
a. Flat sheet signs are typically screen printed.  Electro Cut (EC) films, both opaque black and translucent 

colors may be used; direct applied legend shall not be used.  Vinyl products are not used by MoDOT. 
 
b. Structural signs with legend 6” or smaller may be fabricated utilizing EC film (legend weeded out of field), 

or with direct applied legend cut from ASTM Type IX or XI sheeting. 
 
c. Structural signs with legend larger than 6” upper case shall be fabricated with direct applied legend cut from 

ASTM IX or XI sheeting. 
 

2.2.5 The contractor(s) shall ensure pictographs are fabricated using screen printing or EC films to produce an image that 
shall last the life of the primary signs and be totally retroreflective.  The contractor(s) shall also have the ability to 
match pantone colors if requested.  Digital printing is an option for the production of pictographs (see section 
2.2.10).  Example of pictographs shall include, but shall not be limited to, state and federal agency logos or 
college/university logos and range in colors from one (1) up to seven (7) or more.  MoDOT will supply the details 
as described above elsewhere herein. 

 
2.2.6 The contractor(s) shall include the standard MoDOT identification information on each sign face (incorporated into 

the screen printing of the sign or a decal on the sign face, as specified herein on Appendix 9 and 10.   
 

2.2.7 The contractor(s) shall include a durable identification decal or decals on the back of each sign to assist in warranty 
issues, displaying the sign fabricator’s information and the fabrication date.  In the event the contractor(s) utilize a 
subcontractor to fill any part of an order, a decal for both the contractor and subcontractor must be placed on the 
back side of any sign fabricated by the subcontractor, see general guidance in Appendix 11.    
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2.2.8 The contractor(s) shall fabricate standard signs to MUTCD Standards or Standard Plans and Specifications unless 

otherwise specified by Traffic Division.     
 
2.2.9 The contractor(s) shall understand and agree all non-standard / variable sign designs shall be provided by Traffic 

Division. 
 
2.2.10 Digitally printed signs and/or components of signs will be permitted as an alternate fabrication method to MoDOT 

standards.  All digitally printed components of signs, except for black, shall have the same or greater 
retroreflectivity performance as compared to EC films or translucent inks applied by a silk screen process of the 
same colors.  Signs that are, in whole or in part, digitally printed shall have a minimum of a 10 year warranty on the 
entire signs.  This warranty, starting from the date of fabrication on the manufacture’s information decal, shall 

replace the entire sign in kind including shipment to the appropriate district warehouse location should the digital 
portion of the sign fail.  Digital printing failures includes, but are not limited to, fading of colors, delaminating, 
peeling or chipping of printed image, or loss of retroreflectivity.  MoDOT reserves the right at its discretion to 
remove the digital printing option from the contract if it is in the best interest of the department.  Digital printing 
shall not be used for MoDOT and Vendor ID decals placed on signs. 

 
2.2.11 MoDOT currently utilizes SignCAD for the majority of its sign design work, using TrafficCAD for graphical 

component design.  If the contractor utilizes the same or compatible sign design software, MoDOT may submit sign 
designs in the SignCAD or TrafficCAD 2000 format.  If these formats are not compatible with the contractor(s) 
systems the design can be submitted in a PDF format.  Graphic details on sign designs will be provided in Adobe 
Illustrator (.AI) or in Encapsulated Post Script (.EPS) format.   

 
2.2.12 The contractor(s) shall include any/all graphical images regardless of the number of colors.   The contractor(s) shall 

understand and agree that the use of florescent sheeting on part of a sign, such as the exit only panels on a guide 
sign, shall be considered a component of the overall sign(s) and a portion of the structural Type IV signs.  The 
contractor shall understand and agree all additional features shall be considered incidental and shall not be an 
additional cost to MoDOT. 

 
2.2.13 The contractor(s) shall understand and agree all sign designs not found in the MUTCD Standard Highway Sign 

(SHS) Manual shall be detailed by Traffic Division.  MoDOT shall submit the details to the contractor(s) for each 
sign order. 

 
2.2.13 The contractor(s) must obtain prior approval from Traffic Division for variations to design and/or fabrication 

materials. 
  
2.3 Shipping Method Requirements: 

 

2.3.1 The contractor(s) shall package signs in a manner that, at a minimum, meets the sign sheeting warranty 
requirements.  

 
2.3.2 The contractor(s) shall ship signs in a manner which allows a single MoDOT employee to bulk off-load signs from 

a transport truck using a fork truck. 
 
a. This method shall not pose any safety risk to the employee, the transport truck or the fork truck. 
 
b. Not all MoDOT facilities have access to a loading dock.  Off-loading may have to take place from ground 

level. 
 
c. Receiving conditions vary based on district location. 
 

2.3.3 If requested by MoDOT, the contractor(s) shall sort a weekly order of signs for any given district.  Such weekly 
order shall be sorted into bundles as specified on the purchase order. 
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a. The sorted weekly order of signs shall be packed together for shipment to allow quick and easy 
dissemination after they are received by MoDOT. 

 

b. The sorting code (an ID number or building organizational code), as specified on the purchase order, shall 
be clearly displayed on the package. 

 

c. Signs that have no specific sorting code can be packaged together in accordance with the approved shipping 
methods. 

 
2.3.4 The contractor(s) shall understand that a sign detail sheet for each sign in a structural signs shipment shall be 

included in the packaging to make it possible to determine what signs are included in the shipment without having 
to assemble the individual panels. 

 
2.3.5 The contractor(s) shall understand that a sequence number shall be marked on the back of each extruded panel of a 

structural signs to indicate the sequence in which the panels are to be assembled.  This may be accomplished using a 
permanent marking pen with the numbers being place uniformly on either the right or left end of each panel. 

 
2.5 Delivery Requirements: 

 
2.5.1 The contractor(s) shall deliver signs to the following MoDOT locations. 
 

   
Loading Dock Fork Truck 

   
Available Capacity 

a Northwest Region - St. Joseph, Missouri 64502 YES 8,000 LB 
b Northeast Region - Hannibal, Missouri  63401  YES 4,500 LB 

    
Regional Building - Macon, Missouri  63552 (will not 

receive signs) N/A N/A 
c Kansas City Region - Lee’s Summit, Missouri  64064-8002 YES 6,000 LB 
d Central Region - Jefferson City, Missouri  65101 NO 4,500 LB 
e St. Louis Region - Chesterfield, Missouri  63021 YES 8,000 LB 
f Southwest Region - Springfield, Missouri  65801 YES 8,000 LB 

    
Regional Building - Joplin, Missouri  64801 (typically 

structural signs only) NO 8,000 LB 
g Southeast Region - Sikeston, Missouri  63801 NO 8,000 LB 
    Regional Building - Willow Springs, MO 65793 YES 6,000 LB 

 
2.5.2 The contractor(s) shall assume all responsibility for the confirmation of purchase order receipt 

 
a. MoDOT’s method of transmission of a purchase order to the contractor(s) is through the use of an external 

SharePoint file system.  A unique folder will be established for each contractor.  The SharePoint site can be 
set up by the contractor(s) to auto generate an email confirmation when an order has been submitted.  
 

b. Alternate forms of purchase order transmission for special situations may be negotiated between MoDOT 
and the contractor(s). 
 

2.5.3 Normal Deliveries – The contractor(s) shall receive normal delivery sign purchase orders from MoDOT on 
Wednesday of each week no later than 5:00 p.m. CST.  In the event Wednesday is a recognized Missouri Holiday, 
purchase orders will be submitted by 5:00 p.m. CST on Thursday.   
 
a. The contractor(s) shall deliver normal delivery signs to the specified location within twenty-one (21) 

calendar days after receipt of a purchase order, with day one (1) of the twenty-one (21) days starting the 
morning after the purchase order is received.  In the event that signs meeting the minimum specifications 
and requirements are not delivered within twenty-one (21) calendar days after the receipt of a purchase 
order, MoDOT shall be compensated at a rate of ten percent (10%) per day, not to exceed eighty percent 
(80%) of the value of the total order and until compliant product is delivered and accepted.  Signs will be 
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considered 1 day late if delivered after 3:00 pm on day 21 unless previous arrangements are made with the 
receiving district. 

b.       
 

1) The contractor(s) must contact MoDOT no later than 24 hours after receipt of a purchase order if 
the contractor will not be able to fill an order.  The contractor(s) shall understand and agree that the 
contingency contractor shall be sent the portion or all of the purchase order in such situation 
depending on the contractor’s ability to deliver.  If the contractor commits to filling a portion of the 

purchase order, all terms of this bid shall apply to that portion. 
 
2) In the event the contractor does not contact MoDOT within 24 hours after receipt of a purchase 

order stating they are unable to fill the order, the contractor(s) shall understand and agree that 
MoDOT may cancel the purchase order with the contractor and utilize the contingency contractor to 
fill the order.  If the contractor commits to filling a portion of the purchase order, all terms of this 
bid shall apply to that portion.  The contractor(s) shall understand and agree late fees associated 
with the original order shall continue to accumulate until MoDOT receives the order from the 
contingency contractor. 

 
c. At a minimum, the contractor(s) shall provide MoDOT with a 24 hour advanced notice, providing this 

notification by sending an email to the ordering district contact at a minimum, for a normal delivery of 
signs.  The contractor(s) shall ensure each normal delivery of signs is made during a reasonable time of day, 
which allows MoDOT personnel to be available to off-load the signs.  MoDOT contacts for each district 
will be supplied after the bid has been awarded. 

 
d. The contractor(s) shall understand and agree normal deliveries should not be made later than 3:00 pm 

Monday thru Thursday.  Deliveries on Fridays and after 3:00pm must be pre-approved by the receiving 
district office. 

 
e. The contractor(s) shall be prohibited from manipulating normal order processing to avoid late delivery fees.  

Orders shall be shipped in the order received (earliest to latest).  Modifications to the shipping process may 
only be authorized by the MoDOT Sign and Marking Engineer or designee. 

 
f. In the event the contractor is unable to provide sign fabrication due to, but not limited to, quality issues, 

materials supply limitations or equipment failure, MoDOT shall utilize the contingency contractor to 
maintain the flow or signs to the department until such time as the contractor(s) can resolve the issue.   

 
 
g. In the event the contractor is unable to fulfill the terms of the contract to the satisfaction of MoDOT due to 

such factors as, but not limited to, repeated late deliveries, poor quality or inability to meet specifications, 
MoDOT reserves the right to cancel the contract with the contractor and elevate the contingency contractor 
to the status of contractor for a sign type category.   

 
2.5.3.1 Accelerated Deliveries – The contractor(s) understand and agree there are times MoDOT may require an order to be 

manufactured and delivered faster than the normal twenty one (21) day delivery.  MoDOT reserves the right to 
place special orders with either a seven (7) day or fourteen (14) day delivery time.  All conditions of the twenty one 
(21) day delivery stated previously apply to both the seven (7) and fourteen (14) day delivery with the following 
exceptions: 

  
a. Seven (7) and fourteen (14) day accelerated deliver orders can be submitted to the vendor any normal work day 

utilizing the same external SharePoint site used to transmit twenty one (21) day orders. 
  

b. The contractor(s) shall understand and agree normal deliveries should not be made later than 3:00 pm Monday 
thru Thursday; deliveries on Fridays and after 3:00pm must be pre-approved by the receiving district office.  If 
the seventh (7th) or fourteenth (14th) day falls on a Friday and the district is unable to receive the order, the 
accelerated delivery will be due on the following Monday without being considered late. 
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2.5.4 Emergency Deliveries – The contractor(s) shall understand and agree emergency delivery sign orders may be 
submitted to the contractor(s) on any day of the week, including weekends and holidays.  The contractor shall 
provide emergency contact information to allow MoDOT to make contact during these times. 
 
a. The contractor(s) shall deliver emergency delivery signs as specified herein to the specified location within 

36 hours after the receipt of a purchase order.  Emergency orders will be placed no later than 5:00 pm on 
the day of order.  In the event that signs meeting the minimum specifications and requirements are not 
delivered within 36 hours after the receipt of a purchase order, MoDOT shall be compensated at a rate of 
fifty percent (50%) of the total order per day until compliant signs are delivered and accepted.   
 
1) The contractor(s) must contact MoDOT no later than 2 hours after receipt of a purchase order if the 

contractor will not be able to fill the emergency order.  The contractor(s) shall understand and agree 
that the contingency contractor shall be sent the portion or all of the purchase order in such situation 
depending on the contractor’s ability to deliver.  If the contractor commits to filling a portion of the 

purchase order, all terms of this bid shall apply to that portion.   
 
2) In the event the contractor does not contact MoDOT within 2 hours after receipt of a purchase order 

and fails to deliver within the 36 hour time frame, the contractor(s) shall understand and agree that 
MoDOT may cancel the purchase order completely and have the order filled by the contingency 
contractor.  The contractor(s) shall understand and agree that late fees associated with the original 
order shall continue to accumulate until MoDOT receives the order from the contingency 
contractor.   

 
b. In the event a contractor fails to meet the 36 hour delivery timeline for an emergency order, MoDOT 

reserves the right to utilize the contingency contractor to acquire the signs if the delivery time exceeds 48 
hours.   
 
1) The contractor must inform MoDOT as soon as it becomes apparent of their inability to meet the 

demand of a given emergency order.  
 
2) The contractor shall understand and agree that the original emergency order to the contractor shall 

be cancelled. 
 
3) The contractor(s) shall understand and agree that any late delivery fees for the emergency order 

shall be accumulated and still in effect until MoDOT utilizes the contingency contractor.  
 
4) The contractor(s) shall understand and agree that utilization of the contingency contractor may 

include, but not be limited to, the contractor’s capacity to fill an emergency order.   
 
5) In the event an emergency order is filled using the contingency contractor, the contingency 

contractor shall understand and agree that all future orders shall be sent to the contractor. 
 

c. The contractor(s) shall understand and agree emergency deliveries shall require a reasonable notification of 
the delivery time.  For emergency deliveries, reasonable notification shall be deemed no less than four (4) 
hours before arrival of the transport truck.  Notification shall be submitted using both an email and phone 
call to the designated district representative. 

 
d. The contractor(s) shall understand and agree deliveries of emergency orders within 36 hours of receipt of a 

purchase order shall be made regardless of the time of day, day of week, or holidays. 
 
2.5.5 The contractor(s) shall understand and agree that no normal deliveries will be made on Fridays, Saturdays, Sundays 

and holidays unless specifically authorized by MoDOT. 
 

a. The following days shall be construed as official holidays under the terms of the contract: 
 

 January 1   New Year's Day 
Third Monday in January Martin Luther King, Jr.’s Birthday 
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February 12   Lincoln's Birthday 
Third Monday in February Washington's Birthday 
May 8    Truman's Birthday 
Last Monday in May  Memorial Day 
July 4    Independence Day 
First Monday in September Labor Day 
Second Monday in October Columbus Day 
November 11   Veteran's Day 
Fourth Thursday in November Thanksgiving Day 
December 25   Christmas Day 

 
b. When any of the above holidays falls on a Sunday, the holiday will be observed on the following Monday; 

when any of the above holidays falls on a Saturday, the holiday will be observed on the immediately 
preceding Friday. 

 
2.5.6 If requested by MoDOT, the contractor shall deliver the specified signs for a specified quantity at an accelerated 

lead time. 
 
2.5.7 The contractor(s) shall understand and agree that damage occurring in transit shall be the responsibility of the 

contractor to correct.  
 
2.6 Quality Assurance/Warranty Issue Requirements: 

 

2.6.1 The contractor(s) shall understand and agree that MoDOT will inspect signs after delivery to determine if the signs 
meet specifications, quantity, and quality and to verify there was no damage incurred during shipping.  MoDOT 
shall have five (5) business days after receipt of order (ARO) to notify the contractor of any visible damage or 
specification compliance issues.  After the five (5) working days the contractor(s) will still be responsible for 
correcting any issues relating to specifications, quantity and quality, but liquidated damages will no longer be 
applicable. 

 
2.6.2 The contractor(s) shall replace any sign(s) that fails inspection within the original delivery timeframe.  The 

contractor shall understand and agree any replacement sign(s) that is shipped beyond the original delivery 
timeframe shall be subject to liquidated damages. 

 
2.6.3 The contractor(s) shall handle any/all warranty issues/claims that may take place with the contractor’s individual 

supplier(s) of materials used to fabricate signs up to one year from the date of manufacture. 
 
a. Within fifteen (15) calendar days of the notification of award, the contractor(s) shall provide a written copy 

of the manufacturer’s warranty for each manufacturer to be used during the contract period.  
 
b. Within fifteen (15) calendar days of the notification of award, the contractor(s) shall provide a written 

transfer of warranty to MoDOT with the manufacturer’s endorsement for each manufacturer to be used 

during the contract period. 
 
c. The contractor(s) shall agree and understand that in the event the contractor(s) changes a supplier(s), the 

contractor(s) shall provide the same documentation and MoDOT acceptance for the new supplier(s) as was 
provided for the previous supplier(s).  

 
2.7 Invoicing and Payment Requirements: 

 
2.7.1 The contractor shall submit an itemized invoice to the applicable requesting address, as specified elsewhere herein, 

for the completion of deliverables. 
 

2.7.2 Each invoice should be itemized in accordance with items listed on the purchase order and/or contract.  The 
statewide financial management system has been designed to capture certain receipt and payment information.  
Therefore, each invoice submitted must reference the purchase order number and must be itemized in accordance 

11



with items listed on the purchase order.  Failure to comply with this requirement may delay processing of invoices 
for payment. 
 

2.7.3 The contractor shall be paid in accordance with the firm, fixed prices stated on the pricing spreadsheet(s) of this 
document after completion of deliverables specified herein and acceptance by MoDOT. 
 

2.7.4 Other than the payment specified above, no other payments or reimbursements shall be made to the contractor for 
any reason whatsoever.   

 
2.7.5 MoDOT is exempt from paying Missouri Sales Tax, Missouri Use Tax and Federal Excise Tax.  However, the 

contractor may themselves be responsible for the payment of taxes on materials they purchase to fulfill the contract.  
A Federal Excise Tax Exemption Certificate will be furnished to the successful bidder upon request. 

 
2.7.6 Unless otherwise provided for in the solicitation documents, MoDOT shall not make any advance deposits or 

payments for products until after they are received and approved by MoDOT. 
 
2.7.7 MoDOT assumes no obligation for products shipped or provided in excess of the quantity ordered.  Any 

unauthorized quantity is subject to MoDOT rejection and shall be returned at the contractor's expense. 
 
2.7.8 The MoDOT reserves the right to purchase goods and services using the state-purchasing card. 
 
2.8 Other Contractual Requirements: 

 
2.8.1 Contract Period - The contract shall commence from the date of award until December 31, 2014 with up to three (3) 

one-year renewal option periods.  If the option for renewals is exercised by MoDOT, the contractor shall agree to all 
terms and conditions of the RFB and all subsequent amendments.  Renewal options are at the sole discretion of 
MoDOT. 

 
2.8.2 Renewal Periods - If the option for renewals is exercised by MoDOT, the contractor shall agree that the prices for 

the renewal periods shall not exceed the maximum percentage for the applicable renewal period stated herein. 
 

a. If renewal percentages are not provided, the prices during renewal periods shall be the same as during the 
original contract period. 

 
b. MoDOT does not automatically exercise its option for renewal based upon the maximum percentage of 

increase without documented justification supporting an increase, and reserves the right to offer or to 
request renewal of the contract at a percentage less than the maximum percentage stated. 

 
c. In the event MoDOT exercises its option(s) to renew the contract, the requirements for future years shall be 

basically similar.   
 

2.8.3 Escalation Clause - In the event the contractor requests a price increase during the contract period (original contract 
period or contract renewal period), the contractor must provide a written request and documentation justifying the 
need for a price increase, and the amount of such price increase.  MoDOT will review the contractor’s written 
request and documentation, and decide if a price increase is to be granted at that particular time.  The contractor 
shall understand and agree that MoDOT’s decision shall be final and without recourse.       

 
a. No price increase shall be granted during the first 3 months of the original contract period starting from the 

notice to proceed, or if applicable, first 3 months of a contract period for a renewal. 
  
b. In the event a price increase is granted due to an approved escalation, the renewal percentage shall be based 

upon the current contract value. 
 

2.8.4 The contractor shall understand and agree that any subcontracts used to provide the products required in the contract 
is solely between the contractor and their subcontractor(s).  The use of subcontractors in no way relieves the 
contractor of any of the contractual obligations to ensure the successful fulfillment of all contractual obligations 
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agreed to by the contractor and MoDOT.  Any contracts between the contractor and their subcontractor(s) shall 
ensure that MoDOT is indemnified, saved, and held harmless from and against any and all claims of damage, loss, 
and cost (including attorney fees) of any kind related to a subcontract in those matters described in the contract 
between MoDOT and the contractor. 

 
a. The contractor shall expressly understand and agree that he/she shall assume and be solely responsible for 

all legal and financial responsibilities related to the execution of a subcontract.   
 

b. The contractor shall agree and understand that utilization of a subcontractor to provide any of the 
products/services in the contract shall in no way relieve the contractor of the responsibility for providing the 
products/services as described and set forth herein. 
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3. BID SUBMISSION 
 

3.1 Bid Submission Information: 

 
3.1.1 All bids must be received in a sealed envelope clearly marked “Sign Fabrication”.  
 
3.1.2 All bids must be received at the following address no later than November 15, 2013 at 2:00 p.m., Local Time.  

 
The Missouri Department of Transportation 
General Services – Procurement Division 
Attn:  Robin Warren 
 
PO Box 270   Mailing Address 
Jefferson City, MO 65102 
 
830 MoDOT Drive  Physical Address  
Jefferson City, MO  65109 

 
3.1.3 The bidder may withdraw, modify or correct his bid after it has been deposited with the MoDOT provided such 

request is submitted in writing and received at the location designated for the bid opening prior to the time specified 
for opening bids.  Such a request received as specified will be attached to the bid and the bid will be considered to 
have been modified accordingly.  No bid may be modified after the time specified for the opening of bids. 

 
3.1.4 Open Competition / Request For Bid Document: 

 
a. It shall be the bidder's responsibility to ask questions, request changes or clarification, or otherwise advise 

MoDOT if any language, specifications or requirements of an RFB appear to be ambiguous, contradictory, 
and/or arbitrary, or appear to inadvertently restrict or limit the requirements stated in the RFB to a single 
source.  Any and all communication from bidders regarding specifications, requirements, competitive bid 
process, etc., must be directed to the buyer from MoDOT, unless the RFB specifically refers the bidder to 
another contact.  Such communication should be received at least three (5) working days prior to the official 
bid opening date. 

 
b. Every attempt shall be made to ensure that the bidder receives an adequate and prompt response.  However, 

in order to maintain a fair and equitable bid process, all bidders will be advised, via the issuance of an 
amendment to the RFB, of any relevant or pertinent information related to the procurement.  Therefore, 
bidders are advised that unless specified elsewhere in the RFB, any questions received less than three (5) 
working days prior to the RFB opening date may not be answered. 

 
c. Bidders are cautioned that the only official position of the MoDOT is that which is issued by MoDOT in the 

RFB or an amendment thereto.  No other means of communication, whether oral or written, shall be 
construed as a formal or official response or statement. 

 
d. MoDOT monitors all procurement activities to detect any possibility of deliberate restraint of competition, 

collusion among bidders, price-fixing by bidders, or any other anticompetitive conduct by bidders which 
appears to violate state and federal antitrust laws.  Any suspected violation shall be referred to the Missouri 
Attorney General's Office for appropriate action. 

 
3.1.5 Bids will be reviewed to determine if the bid complies with the mandatory requirements, and to determine the 

lowest and best bid. 
 
3.1.6 Cost Determination – Separate cost evaluations shall be conducted for each of the three sign type categories (Flat 

Sheet Signs, Structural Signs, and Unique Signs) within each district.   Within each sign type category for each 
district on the pricing spreadsheet specified herein, bids shall be ranked lowest bid, second lowest bid, third lowest 
bid, etc.  Using the following formulas, cost points shall be calculated based on the sum from the following 
calculations.  

 
a. Line Items for Normal Delivery – 
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Lowest Responsive Price X _95_  = Cost score points extended to 2 decimal places - 95.00 possible 

   Compared Price  
 

b. Line Items for Emergency Delivery – 
 

Lowest Responsive Price X_1_  = Cost score points extended to 2 decimal places - 1.00 possible 
   Compared Price 
 

 c.   Accelerated Lead Times for Normal Deliveries shall be included in the cost evaluation.   
 

 7 day Lead Time for Normal Deliveries -  
 

Lowest Responsive Price X_2_  = Cost score points extended to 2 decimal places - 2.00 possible 

  Compared Price 
 
 14 day Lead Time for Normal Deliveries - 
 

Lowest Responsive Price X_2_  = Cost score points extended to 2 decimal places - 2.00 possible 

  Compared Price 
 

d.   Renewal Options shall not be included in the cost evaluation. 
 
3.1.7 Contract Award – MoDOT reserves the right to award up to two (2) contracts within each sign type category for 

each district.  The selection of contractor to be used for each of the three (3) sign type categories for the entire state 
shall be based upon the lowest competitive bid. 
 

3.1.8  It is the sole responsibility for all bidders to check the website for bid results. 
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Item # Product Color
Dimention/ 

Orientation
Sheeting Type

Unit of 

Measure

21 day normal
14 day 

accelerated

7 day 

acclerated
36 hr rush

001 Flat Sheet Sign Variable Single Sided Type IV Sheeting Square Foot

002 Flat Sheet Sign Variable Double Sided Type IV Sheeting Square Foot

003 Flat Sheet Sign Variable Single Sided Type IX or XI Fluorescent Sheeting Square Foot

004 Flat Sheet Sign Variable Double Sided Type IX or XI Fluorescent Sheeting Square Foot

Item # Product Color
Dimention/ 

Orientation
Sheeting Type

Unit of 

Measure

21 day normal
14 day 

accelerated

7 day 

acclerated
36 hr rush

005 Structural Sign Variable Type IV Sheeting Square Foot

006 Structural Sign Yellow Type IX or XI Fluorescent Sheeting Square Foot

Item # Product Color
Dimention/ 

Orientation
Sheeting Type

Unit of 

Measure

21 day normal
14 day 

accelerated

7 day 

acclerated

007 Channel Post Delineator Red 3" x 6" Type IX or XI Sheeting Each

008 Channel Post Delineator White 3" x 6" Type IX or XI Sheeting Each

009 Channel Post Delineator Yellow 3" x 6" Type IX or XI Fluorescent Sheeting Each

010 Sign Post Delineator Red 4" x 6' Type IX or XI Sheeting Each

011 Sign Post Delineator White 4" x 6' Type IX or XI Sheeting Each

012 Sign Post Delineator Yellow 4" x 6' Type IX or XI Fluorescent Sheeting Each

013 Sign Post Delineator Yellow-Green 4" x 6' Type IX or XI Fluorescent Sheeting Each

014 Guard Cable Delineator White 4 inch x 50 yd role Type IX or XI Sheeting Each

015 Guard Cable Delineator Yellow 4 inch x 50 yd role Type IX or XI Fluorescent Sheeting Each

016 Stop / Stop Paddle w/Handle Red See Appendix 13 See Appendix 13 Each

017 Stop / Slow Paddle w/Handle Red/Orange See Appendix 13 See Appendix 13 Each

018 Slow Moving Vehicle Plaque Red/Orange See Appendix 14 See Appendix 14 Each

019 Flip Sign Yellow/Orange 48" x 48" Diamond Type IX or XI Fluorescent Sheeting Each

020 Flip Sign Grean/White 60" x 30" Rectangle Type IV Sheeting Each

021 Guard Rail Object Marker Decal Black/Yellow 12" x 12" Type IX or XI Fluorescent Sheeting Each

022 Guard Rail Object Marker Decal Black/Yellow 18" x 18" Type IX or XI Fluorescent Sheeting Each

Unique Signs

FLAT SHEET

4.          PRICING PAGE

Delevery Time

Delivery Time

Delivery Time

Structural Signs

The bidder shall provide firm, fixed and delivered pricing in the table below for providing the deliverables in accordance with the provisions and requirements of the RFB.  
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4.1 Renewal Period 
 
 The bidder shall provide below the maximum percentage of increase or decrease for the renewal period.  The 

percentage shall be  
 
 1st Renewal Period _____% of maximum increase and/or _____ % of maximum decrease 
 
 2nd Renewal Period _____% of maximum increase and/or _____ % of maximum decrease 
 
 3rd Renewal Period _____% of maximum increase and/or _____ % of maximum decrease 
 

4th Renewal Period _____% of maximum increase and/or _____ % of maximum decrease 
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VENDOR INFORMATION & PREFERENCE CERTIFICATION FORM 
Vendor Information 

All bidders must furnish ALL applicable information requested below 
Vendor Name/Mailing Address: 

 
 
 
Email Address: 

Vendor Contact Information (including area codes): 
 

Phone #: 
 

Cellular #: 
 

Fax #: 
 

Printed Name of Responsible Officer or Employee: 

 
Signature: 

 
 

For Corporations - State in which incorporated: 
 
 

For Others - State of domicile: 

If the address listed in the Vendor Name/Mailing Address block above is not located in the State of Missouri, list the address of 
Missouri offices or places of business: 
 
 
If additional space is required, please attach an additional sheet and identify it as Addresses of Missouri Offices or Places of Business. 

 
M/WBE INFORMATION:  List all certified Minority or Women Business Enterprises (M/WBE) utilized in the fulfillment of this bid.  
Include percentages for subcontractors and identify the M/WBE certifying agency:   
 

M/WBE Name  Percentage of Contract  M/WBE Certifying Agency 
 

     
     

 
     

If additional space is required, please attach an additional sheet and identify it as M/WBE Information 
 

Preference Certification 
All bidders must furnish ALL applicable information requested below 

 
GOODS/PRODUCTS MANUFACTURED OR PRODUCED IN USA:  If any or all of the goods or products offered in the attached bid 
which the bidder proposes to supply to the MHTC are not manufactured or produced in the “United States”, or imported in accordance 
with a qualifying treaty, law, agreement, or regulation, list below, by item or item number, the country other than the United States 
where each good or product is manufactured or produced. 
Item (or item number) Location Where Item is Manufactured or Produced 

  
  
  

If additional space is required, please attach an additional sheet and identify it as Location Products are Manufactured or Produced. 
 

MISSOURI SERVICE-DISABLED VETERAN BUSINESS: Please complete the following if applicable.   Additional information may be 
requested if preference is applicable. See below definitions for qualification criteria: 
 

Service-Disabled Veteran is defined as any individual who is disabled as certified by the appropriate federal agency responsible for 
the administration of veterans’ affairs. 
 
Service-Disabled Veteran Business is defined as a business concern: 

a. Not less than fifty-one (51) percent of which is owned by one or more service-disabled veterans or, in the case of any publicly 
owned business, not less than fifty-one (51) percent of the stock of which is owned by one or more service-disabled veterans; 
and 

b. The management and daily business operations of which are controlled by one or more service-disabled veterans. 
 

Veteran Information  Business Information 
 

   
Service-Disabled Veteran’s Name (Please Print)  Service-Disabled Veteran Business Name 

   
 

   
 

Service-Disabled Veteran’s Signature  Missouri Address of Service Disabled Veteran Business 
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COOPERATIVE AGREEMENT NOTICE 
 

The MoDOT is interested in assisting Missouri governmental entities, etc. in purchasing equipment, various materials, and 
supplies that meet the MoDOT specifications. 
 
Each bidder is asked to indicate below whether they would be willing to offer Sign Fabrication listed in the attached 
“Request for Bid” for sale to these local political entities at the same bid price offered to this MoDOT. 
 
It is understood the MoDOT will not issue purchase orders, accept delivery nor make payment for these items ordered by 
any of these agencies.  It is further understood the price is based on the Sign Fabrication meeting the MoDOT 
specifications. Any added options, deletions, or extra freight costs would be negotiated between the local agency and the 
successful vendor. 
 
Indicate below whether your company is willing to offer such cooperative purchasing for Missouri counties, cities or other 
political entities. 
 

YES _______________        NO ________________ 
 
 
If the price varies throughout the state on MoDOT bids because of different delivery destinations, please indicate the price 
f.o.b. your location that would be offered as described. 
 
F.O.B. Location _______________________________________ 
 
Indicate the deadline date that orders will be accepted.    ________________________ 
 
 
 
COMPANY NAME _____________________________________________________ 
 
ADDRESS ____________________________________________________________ 
 
PHONE NUMBER  _____________________________________________________ 
 
SIGNATURE  _________________________________________________________ 
 
TITLE   ______________________________________________________________ 
 
DATE _______________________________________________________________ 
 
 

19



Missouri Highways and Transportation Commission 
Standard Bid/Proposal Provisions, General Terms and Conditions and Special Terms and Conditions 

Page 1 of 2 
Accepted:  05/16/11 
Updated:   04/18/11 

STANDARD SOLICITATION PROVISIONS 
 

a. The solicitation for the procurement of the supplies referenced therein, to which these “Standard Bid Provisions, General Terms and Conditions 
and Special Terms and Conditions” are attached, is being issued under, and governed by, the provisions of Title 7 – Missouri Department of 
Transportation, Division 10 – Missouri Highways and Transportation Commission, Chapter 11 – Procurement of Supplies, of the Code of State 
Regulations. The Missouri Highways and Transportation Commission (MHTC), acting by and through its operating arm, the Missouri 
Department of Transportation (MoDOT), draws the Bidder’s attention to said 7 CSR 10-11 for all the provisions governing solicitation and 
receipt of bids/quotes and the award of the contract pursuant to this solicitation.  
 

b. All bids/quotes must be signed with the firm name and by a responsible officer or employee.  Obligations assumed by such signature must be 
fulfilled. 

 
GENERAL TERMS AND CONDITIONS 

  
Definitions 

Capitalized terms as well as other terms used but not defined herein shall have the meaning assigned to them in section 7 CSR 10-11.010 Definition 
of Terms. 

 
Nondiscrimination 

a. The Contractor shall comply with all state and federal statutes applicable to the Contractor relating to nondiscrimination, including, but not limited 
to, Chapter 213, RSMo; Title VI and Title VII of Civil Rights Act of 1964 as amended (42 U.S.C. Sections 2000d and 2000e, et seq.); and with 
any provision of the “Americans with Disabilities Act” (42 U.S.C. Section 12101, et seq). 

b. Sanctions for Noncompliance:  In the event of the Contractor's noncompliance with the nondiscrimination provisions of this contract, MHTC shall 
impose such contract sanctions as it or the Federal Highway Administration may determine to be appropriate, including, but not limited to: 

i. withholding of payments to the Contractor under the contract until the Contractor complies, and/or, 
ii. cancellation, termination or suspension of the contract, in whole or in part. 

 
Contract/Purchase Order 

a. By submitting a bid/quote, the Bidder agrees to furnish any and all equipment, supplies and/or services specified in the solicitation documents, at 
the prices quoted, pursuant to all requirements and specifications contained therein. 

b. A binding contract shall consist of: (1) the solicitation documents, amendments thereto, and/or Best and Final Offer (BAFO) request(s) with any 
changes/additions, (2) the Contractor's bid response, and (3) the MHTC’s acceptance of the bid by post-award contract or purchase order. 

c. A notice of award does not constitute an authorization for shipment of equipment or supplies or a directive to proceed with services.  Before 
providing equipment, supplies and/or services, the Contractor must receive a properly authorized notice to proceed and/or purchase order. 

 
Applicable Laws and Regulations 
 a. The contract shall be construed according to the laws of the State of Missouri.  The Contractor shall comply with all local, state, and federal laws 

and regulations related to the performance of the contract. The exclusive venue for any legal proceeding relating to or arising, out of the contract 
shall be in the Circuit Court of Cole County, Missouri. 

b. The Contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri, Missouri Department of 
Revenue, and other regulatory agencies, as may be required by law or regulations.  Prior to the issuance of a purchase order and/or notice to 
proceed, the Contractor may be required to submit to MHTC a copy of their current Authority Certificate from the Secretary of State of the State 
of Missouri and/or a copy of their Certificate of No Tax Due from the Missouri Department of Revenue. 

c. Prior to the issuance of a purchase order and/or notice to proceed, all out-of-state Contractors providing services within the state of Missouri 
must submit to MHTC a copy of their current Transient Employer Certificate from the Missouri Department of Revenue, in addition to a copy of 
their current Authority Certificate from the Secretary of State of the State of Missouri. 

 
Executive Order: 

The Contractor shall comply with all the provisions of Executive Order 07-13, issued by the Honorable Matt Blunt, Governor of Missouri, on the sixth 
(6th) day of March, 2007.  This Executive Order, which promulgates the State of Missouri’s position to not tolerate persons who contract with the state 
engaging in or supporting illegal activities of employing individuals who are not eligible to work in the United States, is incorporated herein by 
reference and made a part of this Agreement.   

1)    “By signing this Agreement, the Contractor hereby certifies that any employee of the Contractor assigned to perform services under the 
contract is eligible and authorized to work in the United States in compliance with federal law.” 

 2)    In the event the Contractor fails to comply with the provisions of the Executive Order 07-13, or in the event the Commission has reasonable 
cause to believe that the contractor has knowingly employed individuals who are not eligible to work in the United States in violation of 
federal law, the Commission reserves the right to impose such contract sanctions as it may determine to be appropriate, including but not 
limited to contract cancellation, termination or suspension in whole or in part or both. 

3) The Contractor shall include the provisions of this paragraph in every subcontract.  The Contractor shall take such action with respect to any 
subcontract as the Commission may direct as a means of enforcing such provisions, including sanctions for noncompliance. 

 
Preferences 

a. In the evaluation of bids/quotes, preferences shall be applied in accordance with 7 CSR 10-11.020(7).  Contractors should apply the same 
preferences in selecting subcontractors. The attached document entitled “VENDOR INFORMATION AND PREFERENCE CERTIFICATION 
FORM” must be completed and returned with the solicitation documents. 

 
b. Bidders are encouraged to obtain minority business enterprise (MBE) and women business enterprise (WBE) participation in this work through 

the use of subcontractors, suppliers, joint ventures, or other arrangements that afford meaningful participation for M/WBEs.  Bidders are 
encouraged to obtain 10% MBE and 5% WBE participation. 
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Missouri Highways and Transportation Commission 
Standard Bid/Proposal Provisions, General Terms and Conditions and Special Terms and Conditions 

Page 2 of 2 
Accepted:  05/16/11 
Updated:   04/18/11 

 
Cancellation of Contract 

The MHTC may cancel the Contract at any time for a material breach of contractual obligations or for convenience by providing Contractor with written 
notice of cancellation.  Should the MHTC exercise its right to cancel the contract for such reasons, cancellation will become effective upon the date 
specified in the notice of cancellation sent to the Contractor. 

 
Bankruptcy or Insolvency 

Upon filing for any bankruptcy or insolvency proceeding by or against the Contractor, whether voluntarily, or upon the appointment of a receiver, 
trustee, or assignee, for the benefit of creditors, the Commission reserves the right and sole discretion to either cancel the Agreement or affirm the 
Agreement and hold the Contractor responsible for damages. 

 
Warranty 

The Contractor expressly warrants that all equipment, supplies, and/or services provided shall:  (1) conform to each and every specification, drawing, 
sample or other description which was furnished to or adopted by the MHTC, (2) be fit and sufficient for the purpose expressed in the solicitation 
documents, (3) be merchantable, (4) be of good materials and workmanship, and (5) be free from defect. 

 
Status of Independent Contractor 

The Contractor represents itself to be an independent Contractor offering such services to the general public and shall not represent itself or its 
employees to be an employee of the MHTC.  Therefore, the Contractor shall assume all legal and financial responsibility for taxes, FICA, employee 
fringe benefits, workers’ compensation, employee insurance, minimum wage requirements, overtime, etc., and agrees to indemnify, save and hold the 
MHTC, its officers, agents and employees harmless from and against any and all losses (including attorney fees) and damage of any kind related to 
such matters. 

 
Non-Waiver  

If one of the parties agrees to waive its right to enforce any term of this Contract, that party does not waive its right to enforce such term at any other 
time or to enforce any or all other terms of this Contract.  

 
Indemnification 

The Contractor shall defend, indemnify and hold harmless MHTC, including its members and department employees, from any claim or liability 
whether based on a claim for damages to real or personal property or to a person for any matter relating to or arising out of the Contractor's 
performance of its obligations under the contract awarded pursuant to this solicitation. 
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Appendix	1	
 

Historical Sign Order Rates 
Fiscal Year 2013 
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Appendix	2	
 

Emergency, 7 and 14 Day Accelerated Orders 
Placed in Fiscal Year 2013 

 

Fiscal Year = July 1st to June 31st 
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Appendix	3	
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Appendix	4	
 

 

 

 

 

Flip Sign (Warning Sign) Hinge Detail 
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Appendix	5	
 

 

 

 

Flip Sign Warning Blank Detail 
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Appendix	6	
 

 

 

 

Flip Sign Road Closed Blank Detail 
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Appendix	7	
 

 

 

Flip Sign Example Sign Details 
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Appendix	8a	
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Appendix	8b	
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Appendix	9	
 

 

 

 

 

MoDOT ID Label Locations

3 

4
2 

1 

1 

2 

3

4

MoDOT ID Labels should be 

located at the bottom right 

corner of any rectangular 

signs or in the bottom 

corner of a diamond signs in 

close proximity to the sign 

boarder, avoiding bolt hole 

locations. 
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Appendix	10	
 

 

 

 

 

 

MoDOT ID Label Details

MoDOT ID labels shall be printed on clear EC 

film with black ink.  DIGITAL PRINTING NOT 

PERMITTED.  

 Labels may be incorporated into the silk 

screen detail and printed along with the sign 

face.  If the label is applied in this manner the 

legend of the label shall match the color of the 

sign legend it is being applied to.  The label 

shall not have any background color or 

boarder. 

The smaller decal shall be used on all signs 9 

sqft or smaller, if there is insufficient room to 

place the ID on the sign face without 

interfering with sign legend, then the ID decal 

will be placed on the back of the sign.  Signs 

larger than 9 sqft will always have the ID on 

the sign face. 

MoDOT will provide electronic detail of the 

32



Appendix	11	
 

 

 

 

 

 

 

 

     

                               

Vendor ID Label Placement
The Vendor ID / Fabrication Date decal should be approximately 4” wide by 3” tall, contain the full name, city and state as well as the 

company contact phone number displayed as well as listing the fabrication date, all in a minimum of ¼” font.  The vendor may choose to 

install two individual decals displaying the Vendor ID and a Fabrication Date; these should also be approximately 4” wide with total 

combined height being approximately 3”.  If individual decals are used, they shall be placed in close vertical proximately to each other 

so information is displayed similar to the one piece decal.  These decals and all their legend shall be fabricated to last the life of the sign.  

The examples below are general guidance for decal layout, an option to printing the specific fabrication date would be to print the 

months off the year along one edge of the decal and a series of years along another and use a hole punch mark out the month and year 

the sign was fabricated.  Colors are optional; however the legend shall be a contrasting color to the background to provide legibility.  If a 

subcontractor fabricates the sign for the prime contractor, a decal shall be provided to indicate both the prime and subcontractors.  

LABLE SHALL NOT BE DIGITALLY PRINTED 

The Vendor ID / Fabrication Date decal shall be placed on the back of 

the sign in the lower right corner of a rectangle or right corner of a 

diamond so decal.  Smaller signs, such as a R10‐3b pedestrian push 

button sign, the decal can be placed along the right edge of the sign.  

The MoDOT ID Decal will also be placed on the back of these types of 

signs when the sign face has insufficient room to display the ID on the 

front of the sign.  Typical ID / fabrication date decal locations shown 

below. 

33



Appendix	12	
 

 

 

 

 

 

 

 

 

Post Delineator and Channel Post Delineator Details 
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Appendix	13	
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Appendix	14	
 

 

 

 

Slow Moving Vehicle Sign Detail
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Appendix	15	
 

 

 

Guard Rail End Object Markers shall be made from ASTM Type IX or XI florescent yellow sheeting with 

the black bars silk screened.  These object markers will be made as decals, no substrate of any kind. 

 

 

 

Guard Rail End Object Markers
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