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Trip Permits 
External 

 
Overview: 
This procedure will cover how to process the following transactions: 

• New trip permit- in credentialing with existing customer number 
• Trip permits- maintain permit / re-print permit 
• New trip permit- self-service portal 

 

Regulation: 
7 CSR 10-25.060 
(2) Trip permits may be obtained from the commission through its Motor Carrier 
Services Division (MCS) in Jefferson City, Missouri, by facsimile, electronically, 
telephone, private contractors, or in person. The commission will not assume 
responsibility of loss for a transaction between two (2) private entities when a permit is 
not claimed by the applicant. 
(3) Trip permits may be obtained either singly as one (1) permit, in two (2) parts as one 
(1) permit, or in three (3) parts as one (1) permit in any number by completing the 
application and remitting the proper fees. 
(4) The commission is authorized to enter into contracts with third parties to sell trip 
permits to the general public.  
A hunter’s permit may be obtained from the commission only when: 
(A) The commercial motor vehicle has been proportionally 
registered with the commission; 
(B) The vehicle cannot be operated on Missouri highways because of lease 
cancellation; 
(C) The plate on the vehicle has been returned to either the commission or to the 
lessee; and 
(D) All other prerequisites of section 301.266, RSMo are fulfilled. 
(6) The fee for trip or hunter’s permits specified under state law is nonrefundable. 
(7) The trip or hunter’s permit shall be in full force and effect before the operation of the 
motor vehicle commences on Missouri highways. 
 
 

 

 

 



 Page 2 of 12 Updated: April 24, 2023 

 

New Permit- In Credentialing with existing Customer Number 
1. Log in to MCE – applications – credentialing – services – trip permits – new 

permit – trip permit 
2. Select proceed 
3. Verify MCS customer info is correct 
4. Select proceed 
5. Select permit type from the drop down 

• IFTA Decal Permit- 30 Days 
• IFTA 72 Hour Permit
• Combination IFTA/IRP Trip Permit 
• IRP 72 Hour Permit 
• OPA 72 Hour Permit 
• Unladen Hunters Permit- 30 Days 

6. Enter number of blank permits, if needed 
7. Enter effective date/time of permit needed 

 
=

 
 

8. Verify permit fees calculated correctly. 
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9.  Enter the VIN and select ‘Find’. The system will retrieve the VIN and vehicle 
details. 

• Vehicle information can be added manually if no details populate. 
10.  Verify populated details and enter missing details in the VIN search. 

• Unit number 
• Plate number 
• Body type 
• Make 
• Model year 
• Plate jurisdiction 

 
11. Delivery type defaults to PDF. 
12.  Click proceed. 

 
 

13.  Permit details verification screen displays. click ‘pay now’ to proceed to 
payment. 
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14.  Select ‘credit card’ button to proceed to make payment. 

 
15.  The user will be redirected to an external credit card payment vendor for 

payment. 
• After credit card payment is complete, the user is directed back to the 

payment screen to get credentials. 
• Credentials are NOT issued until ‘proceed’ is selected. 
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16. Your payment is complete when you receive this message at the top of the page  
 

 
  

17.  A PDF of the payment receipt and permit automatically displays. The 
credentials can be saved, printed or emailed from here, if desired. 
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Work In Progress  
This is used to continue a permit that was previously started but is not paid/issued. 

1. Log in to MCE – applications – credentialing – services – trip permits – maintain 
permit – work in progress 

2. Permit category: defaults to trip permit 
3. To narrow search results, the legal name, permit number, year and type may be 

entered 
4. Click proceed 

 

 
 

5. Screen will display the pending permits  
6. Click the hand icon for the desired permit 

 

 
 

7. Determine if permit needs to be paid or cancelled.  
• If carrier wishes to pay for permit, click ‘pay now’  
• If permit needs to be cancelled, you will need to contact MCS for 

assistance. 
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Permit Inquiry 
This functionality is used to locate permit numbers, dates and vehicle information to 
assist with reprinting permits. 

1. Log in to MCE – applications – credentialing – services – trip permits – maintain 
permit – inquiry 

2. To narrow search results, the legal name, permit number, year and type may be 
entered 

3. Click proceed 

 
4. Screen will display list of permits  
5. Click the hand icon to view the desired permit details. 
6. The Inquiry screen will display all the permit information. 
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Reprint Permit 
1. Log in to MCE – applications – credentialing – services – trip permits – maintain 

permit – reprint permit 
2. To narrow search results, the legal name, permit number, year and type may be 

entered 
3. Electronic delivery type defaults to PDF 
4. Click proceed 

 
5. Screen will display list of permits  
6. Click the hand icon for the desired permit. 

• System will generate a PDF of permit. You can save, print or email the 
permit as desired.  
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New Permit- Self Service Link 
Website link: www.Modot.org/MCE 

1. Click the yellow self-issued permit link. (You DO NOT need to enter a user ID or 
password) 

 

2. Enter the TPID (Taxpayer ID number) or USDOT number and email address and 
click the I’m not a robot box. 

 
3. Select proceed 
4. Select permit type from the drop down 

• IFTA 72-hour permit
• Combination IFTA/IRP trip permit 
• IRP 72-hour permit 

 
5. Enter number of blank permits, if needed 
6. Enter effective date/time of permit needed 

 

http://www.modot.org/MCE
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7. Verify permit fees calculated correctly. 
 

 
 

8.  Enter the VIN and select ‘Find’. The system will retrieve the VIN and vehicle 
details. 

• Vehicle information can be added manually if no details populate. 
9.  Verify populated details and enter missing details in the VIN search. 

• Unit number 
• Plate number 
• Body type 
• Make 
• Model year 
• Plate jurisdiction 
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10. Delivery type defaults PDF. 
11.  Click proceed. 

 
12.  Permit details verification screen displays. click ‘pay now’ to proceed to 

payment. 
13. Select the ‘credit card’ button to proceed to make payment. 

 

 
14.  The user will be redirected to an external credit card payment vendor for 

payment. 
• After credit card payment is complete, the user is directed back to this 

screen to get credentials. 
• Credentials are NOT issued until proceed is selected. 
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18. Your payment is complete when you receive this message at the top of the page  

 

 
  

19.  A PDF of the payment receipt and permit automatically displays. The 
credentials can be saved, printed, or emailed from here, if desired. 

 

 


