Trip Permits
External

Overview:
This procedure will cover how to process the following transactions:

¢ New trip permit- in credentialing with existing customer number
e Trip permits- maintain permit / re-print permit
e New trip permit- self-service portal

Regulation:

7 CSR 10-25.060

(2) Trip permits may be obtained from the commission through its Motor Carrier
Services Division (MCS) in Jefferson City, Missouri, by facsimile, electronically,
telephone, private contractors, or in person. The commission will not assume
responsibility of loss for a transaction between two (2) private entities when a permit is
not claimed by the applicant.

(3) Trip permits may be obtained either singly as one (1) permit, in two (2) parts as one
(1) permit, or in three (3) parts as one (1) permit in any number by completing the
application and remitting the proper fees.

(4) The commission is authorized to enter into contracts with third parties to sell trip
permits to the general public.

A hunter’s permit may be obtained from the commission only when:

(A) The commercial motor vehicle has been proportionally

registered with the commission;

(B) The vehicle cannot be operated on Missouri highways because of lease
cancellation;

(C) The plate on the vehicle has been returned to either the commission or to the
lessee; and

(D) All other prerequisites of section 301.266, RSMo are fulfilled.

(6) The fee for trip or hunter’s permits specified under state law is nonrefundable.

(7) The trip or hunter’s permit shall be in full force and effect before the operation of the
motor vehicle commences on Missouri highways.
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New Permit- In Credentialing with existing Customer Number

1. Log in to MCE - applications — credentialing — services — trip permits — new
permit — trip permit
Select proceed
Verify MCS customer info is correct
Select proceed
Select permit type from the drop down

e |FTA Decal Permit- 30 Days
IFTA 72 Hour Permit
Combination IFTA/IRP Trip Permit
IRP 72 Hour Permit
OPA 72 Hour Permit

e Unladen Hunters Permit- 30 Days

6. Enter number of blank permits, if needed
7. Enter effective date/time of permit needed

o RN

Permit Details

MCE Customer ID Legal Name DBA Name

241467 MCS MODOT TEST ACCOUNT LLC

Address Details

Street Zip Code Jur city
830 MODOT DR 65109 MO - MISSOURI v JEFFERSON CTY
County Country
COLE us
Business Customer Details
TPID USDOT No. Primary Contact Name Email
999999999 008431586 TEST ACCOUNT CONTACTMCS@MODOT.MO.GOV

Primary Phong

11111111

* Permit Type Transaction Type Duration
FHP - IFTA 72- HOUR PERMITS v NPMT - NEW PERMIT F000029241 H- 72 hours
No. Of Blank Permits Permit Status Expiration Date
A-Active v 04/24/2023 09:08:59 AM B e 04/27/202309.0859AM |3 @

8. Verify permit fees calculated correctly.

Fees Details
e

IFTA72-Hour Permits 10.00

Total 10.00

Page 2 of 12 Updated: April 24, 2023



New Vehicle Search Criteria

VIN

9. Enterthe VIN and select ‘Find’. The system will retrieve the VIN and vehicle
details.

¢ Vehicle information can be added manually if no details populate.

10. Verify populated details and enter missing details in the VIN search.
e Unit number
e Plate number
e Body type
o Make
e Model year
¢ Plate jurisdiction

Enter the VIN and select Find.

Vehicle Details

VIN

* Make

* Unit No *Plate Ne. * Bodly Type

* Model Year * Plate Jurisdiction

11.Delivery type defaults to PDF.
12. Click proceed.

Electronic Delivery Type

13. Permit details verification screen displays. click ‘pay now’ to proceed to
payment.
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14. Select ‘credit card’ button to proceed to make payment.

Payment

Trip Permit

Payer MCE Customer D Legal Name DBA Name Enterprise System Cradit
PO S 000

IRP Systam Cradit IFTA System Credit OPA System Credit
0.00 0.00 000

[woaro———mocor o ve S N7

3264319 011772022 PMTAC 3,PMT£:0000002014,COMBINATION IFTA/IRP TRIP PERMITS-KEW PERMIT 2000

Total Amount Dus 2000

Payment Details

PAYMENT AMOUNT (5}

After you make a Credit Card or E-Check payment, you must come back to this screen and select PROCEED to get your Credential/Permits.

SYSTEM CREDIT @ REFUND

Toal 0.00
Remaining Balance 2000
Cnange 000

15. The user will be redirected to an external credit card payment vendor for
payment.

o After credit card payment is complete, the user is directed back to the
payment screen to get credentials.

o Credentials are NOT issued until ‘proceed’ is selected.

= Missouri Department of Transportation - Enterprise

=
© ENTPAYS3 : [1] click the Proceed buston To complete the payment process.Total amount charged to your Credit Card is $20.00 (PaymentReceiptConfirmation : 20001614).
@ ENTPAY131 : [I] For Electronic Payment: Please wait while the confirmation No. populates after the Electronic Payment. Please do not close this browser and procead to complete the transaction after the confirmation no. is populated
Payment Trip Permit
Payer MCE Customer ID Legal Name DBAName Enterprise System Credit
0.00
IRP System Credit IFTA System Credic OPA System Credit
0.00 0.00 000
3264321 01/17/2022 PMTACH PMT#0000002015;COMBINATION IFTA/IRP TRIP PERMITS-NEW PERMIT 20.00

Total Amount Due 20,00

Payment Details

DELETE PAYMENT TYPE PAYMENT AMOUNT ($)

Credit Card A 20001614 2000

= T =

After you make a Credit Card or E-Check payment, you must come back to this screen and select PROCEED to get your Credential/Permits.
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16.Your payment is complete when you receive this message at the top of the page

|
€ PAY14 : [1] Payment completed successully.
6 GEN24 - [I] Payment Receipt generated successiully.
€ GEMNZ24 - [I] Credentials generated successtully.

17. A PDF of the payment receipt and permit automatically displays. The
credentials can be saved, printed or emailed from here, if desired.

Missouri Department of Transportation
Motor Carrier Services
830 MoDOT Drive, P.0. Box 270

Missouri Department of Transportation

Motor Carrier Services

PERMT? NRMBER
F00002924

Jeffersan City, MO £5102-0270
(866) B31-6277 or (573) 7517100 Jefferson City. Missouri
1-888-831-8277
Payment Receipt MCS Temporary Permit
p—p—
Legal Name : MCS MODOT TEST ACCOUNT LLC Cartld: 101502 fp— L TYPE OFFERMIT
DEA Name : Payer MCE Customer ID :241467 8 N
T | ——— .
830 MODOT DR Payment Date :0412422023 MCS MODOT TEST ACCONT 120
JEFFERSON CTY. MO 85100 Location :INTERNET [ | 72-seue moet Tese 0
FUSTNESS STREET ADORESS T2-Bour Trip (In lisu of stasp (
Ul o S -
LT T 530MODST LR
NVOICE DETALL - 00 [0 oo mamear rarmar e
Invoice No. | Name Transaction Detail “Amount BUSINESS CITY, STATE, ZIF I
. N Total collsctsd 10
3300034 Carrier: MCS MODOT TESTACCCUNT LLG PMT-AGH.241407.PMT#FOD 51000 JEFFERSCN CTY, MO €510
DBA: 002024 1:IFTA 72 HOUR
PERMITS-NEW PERMIT
g S0 vemIcLE s e [E— D ;o
EE MONTH DAY YEAR
“Tow
Jr— License sTatE
(Lars Biask for Huotar Parm) (Lares Blask for Huater Pari) HOTE: o8 4 [
1BATR MO
PAYMENT DETAIL {USD) -
[ Payments | Payment Date. [ Amount | ! ‘
| credt Card-20002108 | osrz42023 | 510.00 | .| | J |I
Total Faid] 51000
! 3K
Electronic Payment Processing Detail: |
[ Payments | orderiaz | Payment ate [ card Type Amount | ’ | Ih” L II
| Credit Card 20002105 | 20002108 | 41242023 [ visa 510.00
. This pemit is non-tramsfersble and must be in the possedsion of vehicle operater at all timss. This
Total Paid 51000 2 e veild For the Somiion ety | wite the Hne o Ih ol My ol

venicle deseriled heron.
sentast Mator

xay  alts:
sisr Servics, S30 MaDO!

tion  1s  neaded, please

Dlovsansnt an the 30-Day Unladen/Eiumter's Parmit of avaiick and

ampry weight by a lassorif tho apportionod plats ks bean surrendered to tha (zots carras) ostes.

Iszued at §30 MoDOT Drive
Post Office Box 270
Jefferson City, MO 65102-0270
On April 24, 2023
At ]
b=a g
S
Aaron Hubbard
Motor Camer Seraces Drechor
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Work In Progress
This is used to continue a permit that was previously started but is not paid/issued.

1. Log in to MCE - applications — credentialing — services — trip permits — maintain
permit — work in progress

2. Permit category: defaults to trip permit

3. To narrow search results, the legal name, permit number, year and type may be
entered

4. Click proceed

Maintain Permit Work In Progress

Permit Category *MCE Customer ID Legal Name Permit No.

TRIP PERMIT v

Permit Year Permit Type Previous Permit No.

5. Screen will display the pending permits
6. Click the hand icon for the desired permit

Maintain Permit IFTA 72 Hour Permits

Permit Category *MCE Customer ID Legal Name Permit No

TRIP PERMIT v

Permit Year Permit Type Previous Permit No,

o
r

TRIP PERMIT FHP GDO0D17894 2023 A-Active NPMT - NEW PERMIT 1

7. Determine if permit needs to be paid or cancelled.
e If carrier wishes to pay for permit, click ‘pay now’

e If permit needs to be cancelled, you will need to contact MCS for
assistance.
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Permit Inquiry

This functionality is used to locate permit numbers, dates and vehicle information to
assist with reprinting permits.

1. Log in to MCE — applications — credentialing — services — trip permits — maintain
permit — inquiry

2. To narrow search results, the legal name, permit number, year and type may be
entered

3. Click proceed

Search By

Permit Category MCE Customer ID Legal Name Permit No.

TRIP PERMIT v

Permit Year Permit Type Previous Permit No Unit No.

2023

o

4. Screen will display list of permits
5. Click the hand icon to view the desired permit details.
6. The Inquiry screen will display all the permit information.

PERMIT i1 | PERMIT NO.OF
PERMIT PERMIT PERMIT PREVIOUS
CUSTOMER \TEGO ERMIT! EFFECI’I\IE m’wmou ISSUE BLANK
lm-mw S"\WS i _Em

MCS MODOT
@ 241467 TESTACCOUNT  TRIP PERMIT FHi FO00029241 A-Acive NEWENEW, C-CLOSED Ceitaiie Mm/zoaogm %9 0422003 0 123456AT875426791  123ATR 1
s PERMIT 09:08:59 AM

Shawing 1101 of | entries Bt Predois Next | Last
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Reprint Permit

1. Log in to MCE - applications — credentialing — services — trip permits — maintain
permit — reprint permit

2. To narrow search results, the legal name, permit number, year and type may be
entered

3. Electronic delivery type defaults to PDF

4. Click proceed

Maintain Permit Reprint Permit
MCE Customer ID Legal Name Permit No. Permit Year
372 2023
Permit Type Previous Permit No. Electronic Delivery Type
FHP - IFTA 72- HOUR PERMITS. v D-PDF M

5. Screen will display list of permits
6. Click the hand icon for the desired permit.
e System will generate a PDF of permit. You can save, print or email the
permit as desired.

Maintain Permit Reprint Permit
MCE Customer ID Legal Name Permit No. Permit Year
poz3]
Permit Type Previous Permit No. Electronic Delivery Type
v D-PDF v
Proeed ()
FHP 6000017894 2023 A-Acive NPMT - NEW PERMIT
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New Permit- Self Service Link

Website link: www.Modot.org/MCE

1. Click the yellow self-issued permit link. (You DO NOT need to enter a user ID or
password)

! MGDOTICARRIERNEXPRESS

Qur mission is to provide a world-class transportation system that is safe, innovative, reliable and dedicated to a prosperous Missouri,

Sign in to begin using MoDOT Carrier Express. Welcome to MoDOT Carrier Express

s Click here for informatien te resclve User ID and Password issues.

= NEW CUSTOMERS: Please vist www.modot.org/starting-new-account and

email completed form(s) to contactMCS@madot.mo.gav.

s MCS accepts eChecks, debit and credit card payments. Convenience fees

apply. Visit www.medot.org/mes for details.

= MoDOT takes seriously its respensibility to keep motor carriers' information
private, We can discuss accounts only with those on record as official
contacts, appeinted by the companies we serve.

If you have forgotten your password, Click Here

(Click Here) for IFTA and IRP
Self Issued 72 Hour Trip and Fuel Permits

oDOT Motar Carrier Services

0 MoDOT Drive, PO Box 270
Jefferson City, MO 65102-0270
1-866-831-6277

e-mail: contactMCS@modot.mo.gov

The credentialling modules of MoDOT Carrier
Express (IRP, TFTA, Trip Permits, OPA) will be
unavailable on Friday, April 21, 2023 from 2:00 am
until 3:00 am CDT for system updates.

Welcome to MoDOT Carrier Express and our new
credentialing system. Find user guides to help you
get started on the IFTA and IRP pages at
MoDOT.org/mcs.

2. Enter the TPID (Taxpayer ID number) or USDOT number and email address and
click the I’'m not a robot box.

IRP/IFTA Self Issued Trip Permits.

Customer Search

TPID USDOT No.

*Email Addrass: *Re-enter Email Address.

8431586 CONTACTMCS@MODOT MO.GOV CONTACTMCS@MODOT MO.GOV

Imnot a robot

°

3. Select proceed

4. Select permit type from the drop down
e |FTA 72-hour permit
e Combination IFTA/IRP trip permit
e |IRP 72-hour permit

5. Enter number of blank permits, if needed
6. Enter effective date/time of permit needed
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http://www.modot.org/MCE

Permit Details

MCE Customer ID Legal Name DBA Name
241467 MCS MODOT TEST ACCOUNT LLC
Address Details
Street Zip Code Jur city
830 MODOT DR 65109 MO - MISSOURI v JEFFERSON CTY
County Country
COLE us
Business Customer Details
TPID USDOT No. Primary Contact Name Email
999999999 008431586 TEST ACCOUNT CONTACTMCS@MODOT.MO.GOV
Primary Phone
11111111
Permil Details
# Permit Type Transaction Type Permit No. Duration
FHP - IFTA 72- HOUR PERMITS NPMT - NEW PERMIT F000029241 H-72 hours

No. Of Blank Permits

Permit Status

A-Active

* Effective Date

v 04/24/2023 09.08:59 AM

(=lC]

7. Verify permit fees calculated correctly.

Expiration Date

04/27/2023 09:08:59 AM B e

O . 7

IFTA72-Hour Permits

Total

10.00

10.00

8. Enter the VIN and select ‘Find’. The system will retrieve the VIN and vehicle

details.

¢ Vehicle information can be added manually if no details populate.

9. Verify populated details and enter missing details in the VIN search.

e Unit number

e Plate number

e Body type

o Make

e Model year

e Plate jurisdiction

New Vehicle Search Criteria

VIN

Enter the VIN and select Find.

Vehicle Details

VIN * Unit No

*Make * Model Year

*Plate No.

* Plate Jurisdiction
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10.Delivery type defaults PDF.
11. Click proceed.

Electronic Delivery Type

D-PDF v

158 o

12. Permit details verification screen displays. click ‘pay now’ to proceed to
payment.
13.Select the ‘credit card’ button to proceed to make payment.

Payment Trip Permit
Payer MCE Customer |D Legal Name DBA Name Enterprise System Credit
000
1R Systam Credit IFTA System Credit OPA System Credit
0.00 0.00 000

I T S S N

3264319 011772022 i Bl

00000201 4;.COMBINATION IFTA/ARP TRIP PERMITS-NEW PERMIT 20,00
Total Amount Due 20.00
Payment Details
ousr L | T T
v
z = s
|
After you make a Credit Card or E-Check payment, you must come back to this screen and select PROCEED to get your Credential/Permits.
FOR OVER PAYMENT: O SYSTEM CREDIT @ REFUND
Total 0.00
Rem: B 20.00
change .00

14. The user will be redirected to an external credit card payment vendor for
payment.

o After credit card payment is complete, the user is directed back to this
screen to get credentials.

e Credentials are NOT issued until proceed is selected.
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ouri Department of Transportation - Enterprise

© ENTPAYS3 : [I] click the Proceed button To complete the payment process.Total amount charged to your Credit Card is $ 20.00 (PaymentReceiptConfirmation : 20001614).
@ ENTPAY131 : [1] For Electronic Payment: Please wait while the confirmation No. populates after the Electronic Payment. Please do not close this browser and proceed to complete the transaction after the confirmation no. is populated

Payment

Trip Permit

Payer MCE Customer ID Legal Name

900018 THOMAS D BLOCK LLC

IRP System Credit IFTA System Credit

0.00 0.00

DBA Name Enterprise System Credit

0.00
OPA System Credit

0.00

m INVOICE DATE LEGAL NAME TRANSACTION TYPE AMOUNT DUE ()

3264321 01/17/2022 THOMAS D BLOCK LLC

Payment Details

SRR _

Credit Card v

PIIT;AC#:900018;PMT#:0000002015;COMBINATION IFTA/IRP TRIP PERMITS-NEW PERMIT

Total Amount Due

2000

20.00

PAYMENT NO. PAYMENT AMOUNT ($)

20001614

After you make a Credit Card or E-Check payment, you must come back to this screen and select PROCEED to get your Credential/Permits.

20.00

18.Your payment is complete when you receive this message at the top of the page

@ PAY14: [I] Payment completed successfully.
@ GEMN24 : [I] Payment Receipt generated successfully.
@ GEN24 : [I] Credentials generated successfully.

19. A PDF of the payment receipt and permit automatically displays. The
credentials can be saved, printed, or emailed from here, if desired.

Missouri Department of Transportation
Motor Carrier Services
T Drive, 0. Box 270
a Gity. MO 65102-0270

(865) B31-6277 or (573} 7517100

Missouri Department of Transpartation

Motor Carrier Services

Jefferson City, Missouri

. o e
ayment Recei
MCS Temporary Permit
Legal Name : MGS MODOT TEST AGCGUNT LLG Cartla: 101502 Er T PE—
DEA Name : Payer MCE Customer ID :241467 possi1ise —
830 MODOT DR Payment Date 042472023 oo 7 N [  p—r— =
JEFFERSON CTY. MO 63102 Losation :INTERNET MCSMODOT TEST ACCOUNTLLC
[ [ 2-seue wuet zes o
SRS SRR AR 2o Teip (In Tien of stamy
s
Wbl e OFes
: O [0 ooy monter pacmee s
MNo. I i BUSINESS CITY, STATE, ZIP
saem03¢ Gamer: MGS MODOT TESTAGGOUNT LLG PMTAGE241467.PMT#FOD 51000 JEFFERSON CTY. M0 65106 Total Collected b
oBA: 0022241 FTA T2 HOUR
PERMITS-NEW PERMIT
Tt 51000 [T EE Pea—— o [
= 1T o Sowa | oAar | vEam
Lacanaz wo Licenaz s
e ; o [ & A% e
PAYMENT DETAIL (USD) fiEry M0 _—
|_crect Card-20002108 | 0amamo23 | $10.00 | 1 | ‘ |
Total Paid $10.00
Electronic Payment Processing Detail: I . [
|
[Fayments [orderias  PaymentDate [Caraiype I Aot | ! I' | Ib“‘ i
‘ Credit Card-20002108 ‘ 20002108 ‘ 041242023 [visa | si000 |
o Pad 1000 e pumit is nen-cransfersble g mist be in the posssssion of wekiols cpermtor st all timss. This
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o
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A
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Aaran Hubbard
Vot ot Sorces Dctn
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