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 Trip Permit 

 Identify Account 

TRIP PERMITS – NEW PERMIT 
 OPA 72 - Hour Permit 

 Unladen Hunters Permit - 30 days 

 External users – Self Issuance option 

 Permit Screen 

 Select Permit type 

 IFTA Decal Permit - 30 days 

 IFTA 72 - Hour Permit 

 Combination IFTA/IRP Trip Permit - 72 
Hours 

 IRP 72 - Hour Permit 

 Enter information based on the permit type 
selected 

 All RED * fields are required and will be 
different based on the permit selected 

 Number of Blank Permits 

 VIN validation – VINtelligence 

 Enter remaining vehicle information as 
required 
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 Work In Progress 

TRIP PERMITS – MAINTAIN PERMIT 

 

 Search by: Permit Category, MCE 
Customer ID/Service Provider ID, etc. 

 Resume processing of an unpaid 
transaction 

 Inquiry 

 Search by: Permit Category, MCE 

Customer ID/Service Provider ID, etc. 

 Reprint Permit 

 Search by: Permit Category, MCE 
Customer ID/Service Provider ID, etc.
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Self-Issue Trip Permits (No Log in Required) 
1. Select the self-issue permits link on the MCS Website, or through the link on the MCE log in page. 
2. Enter the carriers USDOT and/or TPID Number. 
3. Enter the Email address for permit delivery (x2). 
4. Click the ‘reCAPTCHA’ selection box. 
5. Click ‘Proceed’. 
6. A popup will appear asking to verify the Email. Click ‘OK’ to proceed. 

 

 
7. Permit Details Screen displays. 
8. Verify the customer details, address details and business customer details are correct. 
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9. Enter permit details. 
 

 
10. Verify permit fees. 

 

 
11. Enter the VIN and select ‘Find’. The system will retrieve the VIN and vehicle details. 

a. Vehicle information can be added manually if no details are returned. 
 

 
12. Enter details that were not returned in the VIN search in step 11. 

a. Unit Number 
b. Plate Number 
c. Plate Jurisdiction 

 

 
13. Delivery type defaults to PDF and cannot be changed. 

 

 
14. Click ‘Proceed’. 
15. Permit Details Verification screen displays. Click ‘Pay Now’ to proceed. 
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16. Select ‘Credit Card’ to proceed to make payment. 
17. The user will be redirected to an external credit card payment vendor for payment. 

a. NOTE: After credit card payment is complete, the user is directed back to this screen to get credentials. 
b. Credentials are NOT issued until ‘proceed’ is selected. 

 

 
18. Click ‘Proceed’ to get permit(s). 
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19. A PDF of the payment receipt and permit automatically displays. The credentials can be printed from here if 
necessary. 

20. A copy of the permit and payment receipt is also sent to the Email address provided at the start of the permit. 
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