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IFTA Additional Decals 
    External Procedure 
 

Overview 
The additional decal supplement allows the user to request additional IFTA decals for 
the license year.   
 
Regulation  
IFTA Agreement: Article VI R605 Identification Requirement   
The base jurisdiction shall issue a license and two decals per vehicle. The license and 
decals shall qualify the licensee to operate in all member jurisdictions without further 
licensing or identification requirements regarding motor fuel use taxes.  
 
Process 

• In the credentialing system select:  
o applications - credentialing - services - IFTA - other supplements - 

additional decals.  
• The MCE customer ID is prepopulated and protected 

o Enter additional search parameters (TPID, fleet no., license year, legal 
name, dba name) to narrow down the search.  

NOTE: The IFTA account status must be active. If the IFTA account is in noncompliant 
or canceled status, an error message will display refraining the user to perform the 
supplement.  

• Click proceed to view the search results. The system will display the results in a 
grid. Select the preferred record by clicking the select icon on the left of the MCE 
customer ID in the grid. The additional decal screen will display. 
 

 
 

On the additional decal screen, enter the number of IFTA decal sets required 
• The number of decals issued must reconcile with the number of trucks licensed. 

IFTA license holders are subject to audit review.  
• Enter a comment if the number of decals exceed the number of power units listed 

on the account. If the user has leased units, a copy of the lease agreement may 
be requested.  
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• Click proceed to view the verification screen.  
• Click proceed again from the verification screen if all information is accurate. 

 
If a 30-day IFTA temporary permit is needed you can check mark the box under 
supplement details, this will open the vehicle information boxes. The user is required to 
enter the VIN, make, unit number and year of the vehicle the permit is for. Select add.  

• If a 30-day temporary permit is not required, click proceed to navigate to the 

payment details screen. 
 
  
 

The user can see the unit added to the permit. If it is determined the vehicle is 
incorrect, the user can select the trash can to delete the unit and re-enter the correct 
vehicle.  
Additional vehicles can be entered for more permits, as needed.  
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Once the user has input all the required vehicles, select proceed to go to the 
verification page, and select proceed again after verifying the 30-day IFTA 
temporary information.  
 

 

 
 
 

 
• User will be able to proceed all the way through to billing long as the user does 

not exceed the decal allotment.  
o There is no charge for additional decals, but the user will need to complete 

the billing process to close the supplement. User will see $0 as the fee 
charge.  

• If a comment was required, the supplement is auto submitted to the internal 
review queue. Once the supplement is reviewed/approved internally, user will get 
an email. 
 

 
 

• If the supplement is not approved, an email will be sent explaining the reason 
and what action needs to be completed. The user will be instructed on how to 
proceed via email.  
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• Click proceed on the payment detail screen 
• On the payment verification screen click complete supplement. 

 
 
 
 
 

 
• Credentials including shipping document and decal assignment will generate 

unless the supplement has gone to internal review que. If the supplement has to 
be reviewed once it is approved by an MCS agent the shipping document and 
decal will be assigned upon approval. 

• Carrier will receive decals by mail typically within 3-5 business days. 
 

 
 
 


