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Managing Hazardous Materials 
External Procedure 

Overview  

If you are required to have Missouri authority and will be hauling hazardous materials, 
you must indicate which materials you are hauling in Missouri. Records need to match 
Federal Motor Carrier Safety Administration (FMCSA) 

Process 

From the home screen, login to your MCE portal with your assigned USER ID and 
password.  

• Select credentialing.  

 

All previous supplements will need to be closed to update the hazardous materials. 

In the credentialing system under services select OPA/Housemover. 

• select supplement inquiry to make sure all supplements are in a closed status.   
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1) If no open supplements: on the operating authority tile box under more, select 
manage hazardous materials. 

 

2) The MCE customer id and supplement effective date is prepopulated. This 
information can’t be changed. Select proceed 
• Select the hand Icon for the year the hazardous materials will be updated  

 

3) Checkmark the box for hazardous materials and click on the + classes and 
divisions to generate the list of classes and divisions to select from.  

 

4) Select all hazmat you will transport, even if previously listed. You must also select 
bulk or non-bulk for each hazardous materials selected. 
• This information will need to match the USDOT registration number.  
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List of classes include:  

Class 1 Explosives  

Class 2 Gasses  

Class 3 Flammable and Combustible liquids 

Class 4 Flammable Solids  

Class 5 Oxidizers and Organic Peroxides  

Class 6 Poisons  

Class 7 Radioactive Materials  

Class 8 Corrosives  

Class 9 Miscellaneous  

 

 

5) Select proceed to go to the verification page. Verify the information is correct and 
then select proceed again to move to web processing.   
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Web Processing  

Select submit on the web processing page. This will send the supplement for internal 
review. 

 

Once the supplement has been submitted, the user will receive a message at the top 
left-hand corner indicating “request submitted successfully”.  

Note: You may be required to increase your insurance liability limit, depending on the 
hazardous materials you indicated. If so, contact your insurance company to upload the 
filing.  
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•     The supplement will be left open until reviewed internally. 

• Once reviewed internally, the supplement status will be set to approved or 
action required.  

• Approved – an email including your updated certificate will be sent to you.  
• Action required – our office will need corrections/insurance before approving 

your request. An email will be generated to advise what is needed.  

 

 


