
  
 

 
 

ADDENDUM NO. 1 
 
 

TO: All Holders of Plans and Contract Documents for  ISSUED: April 22, 2025  
 TAP-1601(706) – Airport Drive and Fairview Avenue  
 Jasper County, Carthage, Missouri 
     
    Name of Bidder 
 
 
      
   Receipt of Acknowledged By 
 
Planholders: 
 
This Addendum is hereby made a part of the Contract Documents to the same extent as if it were originally 
included herein.  This Addendum shall be inserted into the Contract Documents and submitted with the Bid, 
and includes the following items: 
 
CONTRACT DOCUMENTS – The attached list of documents is hereby the revised version and shall be 
inserted in Contract Documents to be used in bid submission of this project.  They are as follows: 
 
1) Bidder Checklist (revised) 
2) Bidder’s List Quote Summary Form 
3) Form 136.9.8 – DBE Provisions (revised) 
4) Form 136.9.9 – DBE Submittal Forms (revised) 

 
Sincerely, 
 
Zanevan Engineering 
 
 
 
 
Jason Eckhart, P.E. 
President/Owner 
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Zanevan Engineering, LLC 

1221 Oak Street 

Carthage, MO 64836 

417.800.2500 

www.zanevan.com 

 



 

BIDDER CHECKLIST 
FINAL CHECKLIST BEFORE SUBMITTING BID 

 
 1.  Submit completed Contractor Questionnaire and/or Contractor Prequalification Questionnaire with attachments not later 

than seven (7) days prior to the date and hour of the bid opening.  See Secs 101-103 of the Standard Specifications, and 
Rule 7 CSR 10-15.900, "Prequalifications to Bid of Certain Contractors".  Questionnaire and Contact information are 
provided on MoDOT’s website. (if applicable – required on highway and bridge projects) 

 
 2. For submittal of paper bids, the complete set of bidding documents includes all information through the DBE forms (for 

DBE forms see  #8).  The Technical Specifications/Job Special Provisions are for the bidder’s information only and is not 
to be returned with the bid. 
 

 3.  If submitting the bid by mail, it is to be completed, executed, and submitted in a sealed envelope addressed to the City 
of Carthage.  Provide the vendor name, vendor address, vendor number, county, route and federal project number 
on the outside of the envelope.   
 

 4.   Please read all items in the bidding document carefully.  For paper bids, complete all items in ink or by typing in the 
information. 
 

 5.  Sign this bidding document properly.  If submitted in the name of a firm or corporation, the legal name of the firm or 
corporation should appear in the space designated, and be signed for by one or more persons legally qualified to execute 
papers in the name of said firm or corporation.  Affix Corporate Seal if the Bidder is a Corporation. 
 

 6.  For paper bids submit a bid bond executed by bidder and surety, or attach cashier's check to the bid bond form. 
 
 7.  Submit the Bidder’s List Quote Summary form with the bid. 

 
 8.  Submit the DBE Submittal Forms within 3 business days of the Bid Opening.  The DBE Identification Submittal Form 

(Page 2 of this document) must be submitted for each DBE to be utilized on the project. Any DBE’s submitted as regular 
dealers/distributors must have an accompanying DBE Regular Dealer/Distributor Affirmation Form. 

 
 9.  For paper bids, staple addenda to the bid in the appropriate part of the bid.  The letter accompanying the addenda should 

be stapled to the inside of the back cover of the bid and returned.  The bidder should retain a duplicate copy. 
 
 
Below is a list of common mistakes made by bidders leading to non-responsive bids.  Please refer to the Standard 
Specifications for the appropriate procedures for completing and submitting a bid.   
 a)    Not signing the bid     

b) Not incorporating the addendum into the bidding documents, including attaching  
 the letter to the bid  
c) Not providing a  bid bond 
d) Using pencil to fill out the bid 
e) Using white out to make corrections to the itemized bid sheets 
f) Not initialing changes made 

 
 
All questions concerning the bid document preparation and project specific questions can be directed to Jason Eckhart, 
PE, Zanevan Engineering at 417-800-2500 or Zeb Carney, Project Manager, Zanevan Engineering at 417-674-2100. 
 
Special Needs:  If you have special needs addressed by the Americans with Disabilities Act, please notify the City of 
Carthage, at 417-237-7000 or through Missouri Relay System, TDD 1-800-735-2966, at least five (5) working days prior 
to the bid opening. 

https://www.transportation.gov/sites/dot.gov/files/2024-04/DBE%20Regular%20Dealer-Distributor%20Affirmation%20Form_0.pdf


 

Project No.:  TAP-1601(706) 
 

Bidder’s List Quote Summary 
 

MoDOT and its subrecipients are recipients of federal funds and are required by 49 CFR 26.11, to 
provide data about its DBE program. The information listed below shall include the names of 
subcontractors, material suppliers, and service providers (e.g. hauling) and the corresponding NAICS 
codes for each firm, which may be obtained by using the search function at the following link: 
https://www.census.gov/naics/. Lastly, indicate if the firm’s quote was used in the bid by Y or N. 
Additional sheets may be used. This information must be submitted with the bid.  
 

   

Contractor Name:  _ 
 

Contractor Signature:  _______________________   Date:  _____________ 
 

Subcontractors, Material Suppliers, and Service 
Providers (e.g. Hauling) Used & Quoted NAICS Code(s) Used 

(Y/N) 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

https://www.census.gov/naics/
https://www.census.gov/naics/
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DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM REQUIREMENTS  
FOR LOCAL PROGRAMS 

 
1.0  Program Applicability.  The subsequent sections will apply only to contracts 
involving U.S. Department of Transportation (USDOT) federal-aid or federal funded 
participation.  Federal-aid or federal funded participation includes, but is not limited to, 
any funds directly or indirectly received by MoDOT, or authorized for distribution to or 
through MoDOT, by the USDOT or any operating administration within the USDOT.  
These provisions will not apply to contracts funded exclusively with state funds, or state 
and local funds.  Any contractor, subcontractor, supplier, DBE firm, and contract surety 
involved in the performance of a federal-aid contract shall be aware of and fully understand 
the terms and conditions of the USDOT DBE Program, as the terms appear in Title 49 CFR 
Part 26 (as amended), the USDOT DBE Program regulations; Title 7 CSR Division 10, 
Chapter 8 (as amended), and the Commission’s DBE Program rules. 
 
2.0  DBE Program Distinguished From Other Affirmative Action Programs.  The 
USDOT DBE Program established by the U.S. Congress is not the same as, and does not 
involve or utilize, any of the elements or authority of other state or local affirmative action 
programs, nor does the program rely upon state legislation or gubernatorial executive 
orders for implementation or authorization, other than the general authority given the 
Commission in Section 226.150, RSMo.  The USDOT DBE Program is implemented by 
the Commission and MoDOT, through and in conjunction with the FHWA, FTA and FAA, 
as a “recipient” defined in Title 49 CFR 26.5. 
 
3.0  Policy Regarding DBE Firms.    It is the policy of the U. S. Department of 
Transportation and MoDOT that businesses owned by socially and economically 
disadvantaged individuals have an opportunity to participate in the performance of 
contracts funded in whole or in part with federal funds.  Consequently, the requirements of 
49 CFR Part 26 (as amended) and the Commission's implementing state regulations in Title 
7 CSR Division 10, Chapter 8, "Disadvantaged Business Enterprise Program", will apply 
to any contract funded in whole or part with federal funds.   
 
4.0  Opportunity for DBEs to Participate.  Each contractor, subcontractor and supplier 
working on a contract funded in whole or in part with federal funds shall take all necessary 
and reasonable steps to ensure that DBEs have an opportunity to compete for and 
participate in performance on project contracts and subcontracts in which a DBE goal is 
established.   
 
5.0  Required Contract Provision.  The federal-aid contract will include the following 
provision, as mandated by USDOT at Title 49 CFR 26.13(b): 
 

(a) The contractor, subrecipient or subcontractor shall not discriminate based on 
race, color, religion, national origin, or sex in the performance of the contract. The 
contractor shall carry out applicable requirements of 49 CFR Part 26 in the award and 
administration of USDOT-assisted contracts. Failure by the contractor to carry out these 
requirements is a material breach of the contract, which may result in the termination of 
the contract or such other remedy, as the recipient deems appropriate. 
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In this provision, “contractor” will be defined as the contractor on the contract; sub-
contractor, or material supplier performing the work on or for the project.  For the purposes 
of any federal-aid contract awarded by the Local Public Agency (LPA), they will be 
designated as  “the recipient”.  The contractor shall include this same contract provision in 
every supply contract or subcontract the contractor makes or executes. 
 
6.0  DBE Program Information.  DBE Program information may be obtained from the 
MoDOT Business Development & Compliance Division, 105 W. Capitol Avenue, P.O. 
Box 270, Jefferson City, Missouri 65102-0270.  Phone (573) 751-7801, Fax (573) 526-
0558, E-Mail: dbe@modot.mo.gov.  It will be the duty of each contractor, and for the 
contractor’s subcontractors to take the steps necessary to determine the legal obligations 
and limitations under the DBE Program, as an element of responsibility.  It will be the duty 
of each certified DBE firm to know, understand and comply with the DBE firm’s legal 
obligations and limitations under the DBE Program, as a requirement of program 
participation.  
 
7.0  DBE Certification, and the Missouri Unified Certification Program.  MoDOT and 
other certifying agencies within Missouri have partnered to form the Missouri Regional 
Certification Committee (MRCC) and developed a Unified Certification Program (UCP) 
pursuant to 49 CFR 26.81 and 7 CSR 10-8.061.  Only DBE firms certified by the MRCC 
are eligible to perform work on a federal-aid contract for DBE contract goal credit.  It is 
the contractor’s responsibility to ensure firms identified for participation are approved 
certified DBE firms.  
 
The MRCC DBE Directory can be found at the following link:  
https://www.modot.org/welcome-business-development-and-compliance 
 
8.0  DBE Program-Related Certifications Made By Bidders and Contractors.  If the 
bidder makes a written, express disclaimer of one or more certifications or assurances in 
the bid, the bid will be considered non-responsive.  By submitting a bid on any project 
involving USDOT federal financial participation, and by entering into any contract on the 
basis of that bid, the contractor makes each of the following DBE Program-related 
certifications and assurances to USDOT, to the Commission, to MoDOT, and to the LPA: 
 

(a) The bidder certifies that management and bidding officers have reviewed and 
understand the bidding and project construction and administration obligations of the 
USDOT DBE Program regulations at Title 49 CFR Part 26 (as amended), and the 
Commission’s DBE Program rules at Title 7 CSR Division 10, Chapter 8 (as amended).  

 
 

(b) The bidder agrees to ensure that certified DBE firms have a full and fair 
opportunity to participate in the performance of the contract financed in whole or in part 
with federal funds.  The bidder certifies that all necessary and reasonable steps were taken 
to ensure that DBE firms have an opportunity to compete for, and perform work on the 
contract.  The bidder further certifies that the bidder not discriminate on the basis of race, 

mailto:dbe@modot.mo.gov
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color, age, national origin or gender in the performance of the contract, or in the award of 
any subcontract. 
 

 (c) The bidder certifies that if awarded the federal-aid contract, the contractor will 
make a good faith effort to utilize certified DBE firms committed to with the awarded 
contract.  
 
 (d) The bidder certifies, that if awarded the federal-aid contract with an approved 
DBE Good Faith Effort, the bidder will at a minimum achieve any DBE participation 
committed at time of bid as well as make good faith efforts to obtain additional DBE 
participation throughout the life of the project. Any liquidated damages at the completion 
of the project will be assessed contingent on the awarded bidders efforts in obtaining DBE 
participation.  
 
 (e) The bidder understands and agrees that if awarded the contract the contractor is 
legally responsible to ensure that the contractor and each DBE, comply fully with all 
regulatory and contractual requirements of the USDOT DBE Program, and that each DBE 
firm participating in the contract fully perform the designated tasks, with the DBE’s own 
forces and equipment, under the DBE’s own direct supervision and management.  The 
bidder certifies, that if  awarded the contract and if MoDOT or the Commission determine 
that the contractor, a DBE or any other firm retained by the contractor has failed to comply 
with the DBE Program requirements or federal or state DBE Program regulations, the 
Commission, through MoDOT, shall have the sole authority and discretion to determine 
the extent of the monetary value to which the DBE contract goals have not been met at the 
project completion, and to assess against and withhold monetary damages from the 
contractor up to the full amount of that breach.  The bidder further understands and agrees 
that this clause authorizes the Commission, through MoDOT, to determine and fix the 
extent of the damages caused by a breach of any contractual or regulatory DBE Program 
requirement and that the damage assessment will be enforced in addition to, and not in lieu 
of, any other general liquidated damages clause in the contract.  By submitting a bid for a 
federal-aid contract, the bidder irrevocably agrees to such an assessment of liquidated 
damages for DBE Program purposes, and authorizes the Commission and MoDOT to make 
such an assessment of liquidated damages against the contractor, and to collect that 
assessment from any sums due the contractor under the contract, or any other contract, or 
by other legal process.  The bidder makes this certification, agreement and authorization 
on behalf of itself, for each federal-aid contract.  
 
9.0  Designation of DBE firms to perform on contract. The bidder states and certifies 
that the DBE participation information submitted in the bid or within the contract 
designated time is true, correct and complete and that the information provided includes 
the names of all DBE firms that will participate in the contract, the specific line item (s) 
that each DBE firm will perform or partially perform, and the creditable dollar amounts of 
the participation of each DBE. The specific line item must reference the bid line number 
and item number contained in the proposal.  The bidder further states and certifies that the 
bidder has committed to use each DBE firm listed for the work shown to meet the DBE 
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contract goal and that each DBE firm listed has clearly confirmed to the bidder that the 
DBE firm will participate in and perform the work, with the DBE’s own forces.     
 

(a) The bidder certifies the bidder’s understanding that as the contractor on a 
contract funded in whole or in part by USDOT federal funds, the bidder may not 
unilaterally terminate, substitute for, or replace any DBE firm that was designated in the 
executed contract, in whole or in any part, with another DBE, any non-DBE firm or with 
the contractor's own forces or those of an affiliate, without the prior written consent of 
MoDOT.  The bidder understands it must receive approval in writing from MoDOT for the 
termination of a DBE firm, or the substitution or replacement of a DBE before any 
substitute or replacement firm may begin work on the project in lieu of the DBE firm 
participation information listed in the executed contract. Unless MoDOT’s written consent 
is provided as outlined above, the bidder shall not be entitled to any payment of work or 
material unless it is performed or supplied by the listed DBE.   

 
(1) The bidder further certifies understanding, that if a DBE firm listed in 

the bid or approved in the executed contract documents ceases to be a certified DBE firm, 
at any time during the performance of the contract work, and a contract or subcontract with 
that firm has not yet been executed by the prime and subcontractor, the contractor can not 
count any work performed by that firm after the date of the firm’s loss of eligibility toward 
meeting the DBE contract goal. The contractor can pursue efforts to replace the work 
planned with the decertified firm, with other certified DBEs, in coordination with 
MoDOT’s Business Development & Compliance Division.   If the contractor has executed 
a subcontract with the firm before the DBE lost eligibility and ceased to be a certified DBE, 
the contractor may continue to receive credit toward the DBE contract goal for that firm’s 
work on the executed subcontract. However, if the reason for the firm’s DBE 
decertification is due to the firm being acquired or merged with a non-DBE, the portion of 
the work remaining after the date of decertification is not eligible for counting towards the 
contract goal. In this case, the Contractor must seek additional DBE participation to the 
extent needed to meet the contract goal or demonstrate that it has made good faith efforts 
to do so. Subcontract extensions that add work for firms that become decertified from the 
DBE program may not count for DBE goal credit without MoDOT’s prior written consent. 
 

(2) The bidder further certifies the bidder’s understanding, that the dollar 
value of any work completed by a DBE firm prior to approval of the DBE’s substitution or 
replacement, in writing, by MoDOT will not be credited toward meeting the DBE contract 
goal.    No credit toward the DBE goal will be given for any amount withheld from payment 
to the DBE or “back charged” against monies owed to the DBE, regardless of the purpose 
or asserted debt.  
 
10.0  Contract Goal Submittal.    The bidder may submit the completed “DBE 
Identification Submittal” information in the bid documents at the same time as, and within 
the sealed bid, at the time the bid is submitted.  However, if that information is not 
completed and submitted with the initial sealed bid, then as a matter of responsiveness and 
responsibility, all bidders shall file the completed “DBE Identification Submittal” pages to 
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the Local Agency on or before 4:00 p.m. of the third business day after the bid opening 
date. The Local Agency may permit telefax transmittal.     
 
Any “DBE Identification Submittal” that identifies a DBE regular dealer or distributor 
must be accompanied by a “DBE Regular Dealer/Distributor Affirmation Form” that is 
completed and signed by both the bidder and the DBE. This form must be received on or 
before 4:00 p.m. of the third business day after the bid opening date. 
 
No extension of time will be allowed for any reason.  The means of transmittal and the risk 
of timely receipt of the information shall be the bidder’s. 
 
10.1  Good Faith Effort Submittal.   If the bidder is not able to meet the Commission’s 
DBE contract goal, the bidder has the opportunity to submit with and as a part of the bid, 
a true, accurate, complete and detailed written explanation of good faith efforts taken to 
meet the DBE Contract Goal established in the bid documents. The bidder shall use the 
“DBE Identification Submittal” sheets for any DBE participation that will be committed 
towards the goal and an explanation, with any supporting documentation, for the inability 
to meet the full goal established on the contract. Any Good Faith efforts shall be submitted 
as part of the bid or within the three business days after the bid opening. 
 
10.2 Bidders Good Faith Efforts Described. MoDOT will consider the quality, quantity, 
and intensity of the different kinds of efforts that the bidder has made based upon 49 CFR 
Appendix A to Part 26 and the following additional efforts: 
 

(a) Providing documentation on any and all past GFE activities for review. 
(b) Past project DBE performance utilization. 
(c) Race neutral methods utilized on completed projects. 
 

All good faith efforts are evaluated on a case-by-case basis whereas any of the numerous 
good faith elements listed individually or collectively is not a guarantee of approval. 
 
10.3 Administrative Reconsideration of the Bidder’s Good Faith Efforts Made as a 
Part of the Bid Submittal. If MoDOT determines that the apparent low bidder has failed 
to adequately document in the bid that the bidder made a good faith effort to achieve 
sufficient DBE participation in the contract work, that firm will be offered the opportunity 
for administrative reconsideration upon written request, before MoDOT and the 
Commission reject that bid as non-responsive. 
 
10.4  Forfeiture of Bid Bond possible when: The failure of either the apparent low bidder 
to file the completed and executed “DBE Identification Submittal”, listing actual, 
committed DBE participation equal to or greater than the DBE contract goal percentage 
specified in the bid by 4:00 p.m. on the third business day after the bid opening, will be 
cause for rejection of that bid. In addition, the bid surety bond or bid guaranty of the 
apparent low bidder will be forfeited to and become the property of the Local Agency upon 
demand, only if the contract is awarded. 
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(a) By submitting a bid on a federal-aid project, the bidder accepts and agrees to 
these provisions, and the disposition of the bidders bid bond or guaranty, upon demand by 
the Local Agency. 
 

 
11.0  DBE Participation for Contract Goal Credit.  Goal credit will be in accordance 
with 49 CFR 26.55 as outlined for the following DBE types: 
 

- Subcontractor 
- Manufacturer 
- Regular Dealer 
- Distributor 
- Broker 
- Trucker 

 
12.0  DBE Required to Perform a Commercially Useful Function (CUF). The DBE 
CUF requirements are stated in 49 CFR Part 26, (26.55). Any questions or further 
information needed for CUF determinations should be directed to MoDOT’s Business 
Development & Compliance Division.  
 
12.1 Quality Control (QC) and Quality Assurance (QA) Reviews. The prime contractor 
shall monitor their planned DBE project usage for CUF compliance and provide MoDOT 
information for areas of concern for further evaluation. MoDOT will perform a QA review, 
or compliance review, for DBE CUF and project documentation retained by the contractor 
through project completion. The contractor shall maintain all DBE related information it 
has received, documented and provided to MoDOT for a period of three years beyond the 
date of final inspection. MoDOT’s determination that a DBE’s participation may not count 
toward the project goal, or good faith effort level approved will be subject to administrative 
reconsideration. 
 
12.2  MoDOT Makes Final Determination On Whether a CUF Is Performed.  MoDOT 
will have the final authority to determine whether a DBE firm has performed a CUF on a 
federal-aid contract.   
 
13.0 Verification of DBE Participation at project completion. (Assessment of 
Liquidated Damages Possible) 
 
13.1  Prior to final payment by the Local Agency, the contractor shall file with the Local 
Agency a detailed list showing each DBE used on the contract work, and the work 
performed by each DBE.  The list shall show the actual dollar amount paid to each DBE 
for the creditable work on the contract, less any rebates, kickbacks, deductions, 
withholdings or other repayments made.  The list shall be certified under penalty of perjury, 
or other law, to be accurate and complete.  MoDOT and the Commission will use this 
certification and other information available to determine if the contractor and the 
contractor’s DBEs satisfied the DBE contract goal percentage specified in the contract and 
the extent to which the DBEs were fully paid for that work.  The contractor shall 
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acknowledge, by the act of filing the detailed list, that the information is supplied to obtain 
payment regarding a federal participation contract. 
 
13.2  Failure on the part of the contractor to achieve the DBE participation to which the 
contractor committed in the contract may result in liquidated damages being imposed on 
the contractor by the Commission for breach of contract and for non-compliance.  If the 
contract was awarded with less than the original DBE contract goal proposed by the 
Commission, the revised lower amount became the final DBE contract goal, and that goal 
will be used to determine any liquidated damages to be assessed.  Additionally, the 
Commission or MoDOT may impose any other administrative sanctions or remedies 
available at law or provided by the contract in the event of breach by the contractor by 
failing to satisfy the contractor’s DBE contract goal commitment.  The contractor will be 
offered the opportunity for administrative reconsideration of any assessment of liquidated 
damages determined at the project completion, upon written request.  The administrative 
reconsideration officer may consider all facts presented, including the legitimacy or 
business reason for back charges assessed against a DBE firm, in determining the final 
amount of liquidated damages.   
 
14.0  Miscellaneous DBE Program Requirements.  In accordance with Title 49 CFR Part 
26 and the Commission’s DBE Program rules in Title 7 CSR Division 10, Chapter 8, the 
contractor, for both the contractor and for the contractor’s subcontractors and suppliers, 
whether DBE firms or not, shall commit to comply fully with the auditing, record keeping, 
confidentiality, cooperation and anti-intimidation or retaliation provisions contained in 
those federal and state DBE Program regulations.  By bidding on a federal-aid contract, 
and by accepting and executing that contract, the contractor agrees to assume these 
contractual obligations, and to bind the contractor’s subrecipients contractually, at the 
contractor’s expense. 
 
 
 
15.0 Bidders List Data Collection. MoDOT is a recipient of federal funds and is 
required by 49 CFR 26.11, to provide data about its DBE program. The information shall 
consist of the names of all DBE and non-DBE subcontractors, suppliers, manufacturers, 
distributors, or brokers for actual use and of consideration by the prime bidder. Forms are 
provided to bidders that specify all required data points. Failure to submit the required 
forms may deem the bid irregular. 
 



 
 

DBE Submittal Forms - LPA 
 
(6) DBE Submittal Forms:  This form must be submitted by 4 p.m. three (3) business days after bid opening. 

You may also use the Excel version located at:   
  https://epg.modot.org/forms/CM/DBE_Identification_Submittal_Form_LPA_Excel.xlsm  

 
(A) DBE Contract Goal:  By submitting this bid, the bidder certifies that the bidder is familiar 

with the DBE Program Requirements in this contract.  The contract DBE goal for the amount of work to be 
awarded is 0% of the total federal project price.  The bidder shall also complete the DBE Submittal Form in 
accordance with the program requirements.   

 
   (B) DBE Participation:  The bidder certifies that it will utilize DBE's as follows:  
 
                      0% OF TOTAL FEDERAL CONTRACT 
 

NOTE:  Bidder must fill in the above blank. If no percentage is specified, the bidder certifies that  
it agrees to, and will comply with the contract goal.    If a percentage below the contract goal is 
specified, then the bidder must submit complete documentation of good faith efforts to meet the 
DBE contract goal, immediately below. 

 
 
  (C)  Certification of Good Faith Efforts to Obtain DBE Participation: By submitting its signed bid, 

the bidder certifies under penalty of perjury and other provisions of law, that the bidder took each of the 
following steps to try to obtain sufficient DBE participation to achieve the Commission's proposed DBE 
Contract Goal:  (Attach additional sheets if necessary). 

 
______________________________________________________________________________________________________ 

 
______________________________________________________________________________________________________ 

 
______________________________________________________________________________________________________ 

 
 ______________________________________________________________________________________________________ 
  
 ______________________________________________________________________________________________________ 
 

______________________________________________________________________________________________________ 
 
 ______________________________________________________________________________________________________ 
 
 ______________________________________________________________________________________________________ 
 

______________________________________________________________________________________________________ 
 
 ______________________________________________________________________________________________________ 
 
 ______________________________________________________________________________________________________ 
 

______________________________________________________________________________________________________ 
 
 ______________________________________________________________________________________________________ 
 
 ______________________________________________________________________________________________________ 
 
 ______________________________________________________________________________________________________ 
  

______________________________________________________________________________________________________ 
  

https://epg.modot.org/forms/CM/DBE_Identification_Submittal_Form_LPA_Excel.xlsm


 
 

 
DBE Identification Submittal Form 

(For Local Program Agency (LPA) Projects) 
 

Job Number:   
 

       Route:                       County: 
  

     Prime Contractor:                                                                                            Contract Amount: 
  

 

Identification of Participating DBE’s: Provide the requested information below for each DBE participating on the project. 
Submit this information with your bid or no later than 4:00 p.m. on the 3rd business day after the bid opening. Contact 
MoDOT's Business Development and Compliance (BDC) Division at (573) 526-2978 for questions and assistance on 
completion. This page of this document must be received for each DBE utilized on the project.  A DBE Regular 
Dealer/Distributor Affirmation Form is required for each DBE firm submitted as a regular dealer or distributor. 

 
All information must be provided. 

If awarded the contract for this project, the undersigned will use the following DBE to perform or furnish the work, supplies, and/or 
services as shown below: 

 
 

DBE Name: Address: 
    

 

 

**Cannot exceed contract amount for given item of work 
Trucking services credited at 100% if the DBE owns the trucks or is leasing from a DBE firm 
Allowed amount of participation will be in accordance with 49 CFR Part 26. 
Supplier Affirmation Form required for all DBE firms submitted as suppliers. 
Brokered services will only receive credit for fees. 

 
 

Respectfully submitted: 
 
   

Company Name (Prime Contractor) Name / Title 
 
 
 

Signed (Prime Contractor) 
 

Form BDC-101 (Rev. 01/2025) 

 

(A) 
Line 
No. 

(B) 
Dollar Value of DBE Work** 

(Unit Price x Quantity of the Item 
in (A), or Lump Sum) 

(C) 
Dollar value applicable 

to DBE Goal**             
(40%, 60%, 100%) 

(D) 
Dollar amount 

applicable to DBE 
Goal 

( B x C ) 

(E) 
Percent of total contract 

amount for line item 
(D / total contract amount) 

     

     

     

     

     

     

     

     

     

     

 DBE Total: Total % 

https://www.modot.org/media/48404
https://www.modot.org/media/48404


 
 
 
 
 

Instructions for Completing the 
DBE Identification Submittal Form 

(For Local Program Agency (LPA) Projects) 
(BDC-101) 

Submit this form with your bid or as outlined on front of page no later than 4:00 p.m. on the 3rd working day after the bid 
opening. Only DBE's listed in MoDOT's Missouri Regional Certification Committee (MRCC) directory may be used 
towards obtaining the DBE goal on the project. DBE firm must be certified with the appropriate North American Industrial 
Classification System (NAICS) code for the type of work being utilized to perform. The MRCC directory is available at the 
following link under the MRCC Directory tab: https://www.modot.org/welcome-business-development-and-compliance.   

 
 
 

(A) Insert Bid Line Item in the same order as it appears in the bid document. 
 

(B) Insert the result from multiplying the unit price for the bid line item by the quantities listed in column (A); a lump sum, 
if applicable, may also be inserted. 

 
(C) Insert the percentage of column (B) that the DBE will perform. If the DBE is a distributor as that term is defined in 49 

CFR Part 26.55, then only 40% of the value in column (B) can be applied towards the contract specific goal.  If the 
DBE is a supplier as that term is defined in 49 CFR Part 26.55, then only 60% of the value in column (B) can be 
applied towards the contract specific goal. A Supplier Affirmation Form is required for each DBE firm submitted 
as a supplier. A copy of this form is provided on the next page.  If the DBE is furnishing and installing the line item, 
then 100% of the value can be applied. 

 
(D) Insert the result from dividing columns (B) and (C). 

 
(E) Insert the result from dividing column (D) from the total bid line item amount. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

https://www.modot.org/welcome-business-development-and-compliance
https://www.transportation.gov/sites/dot.gov/files/2024-04/DBE%20Regular%20Dealer-Distributor%20Affirmation%20Form_0.pdf


U.S. Department of 
Transportation 

Affirmation Form Contract Name/Number: 

 
 
                                           DBE Regular Dealer/Distributor        Bidder Name:  

   
     

    Sections 26.53(c)(1) of Title 49 Code of Federal Regulations requires recipients to make a preliminary counting determination for each DBE listed as a regular dealer or  
    distributor to assess its eligibility for 60 or 40 percent credit, respectively, of the cost of materials and supplies based on its demonstrated capacity and intent to perform as a                    
    regular dealer or distributor, as defined in section 26.55(e)(2)(iv)(A),(B),(C), and (3) under the contract at issue. The regulation requires the recipient's preliminary  
    determination to be made based on the DBE’s written responses to relevant questions and its affirmation that its subsequent performance of a commercially useful function will  

  be consistent with the preliminary counting of such participation. The U.S. Department of Transportation is providing this form as a tool for recipients, prime contractors,  
  regular dealers, and distributors to use to carry out their respective responsibilities under this regulation. The form may be used by each DBE supplier whose participation is    
  submitted by a bidder for regular dealer or distributor credit on a federally-assisted contract with a DBE participation goal. The form may also be used by prime contractors in  
  connection with DBE regular dealer or distributor participation submitted after a contract has been awarded provided such participation is subject to the recipient's prior  
  evaluation and approval. If this form is used, it should be accompanied by the bidder's commitment, contract, or purchase order showing the materials the DBE regular dealer or 
  distributor is supplying. Use of this tool is not mandatory. If a recipient chooses a different method for complying with Section 26.53(c)(1), it must include that method in its  
  DBE Program Plan. 

1. Will all items sold or leased be provided from the on-hand inventory at your establishment?     ☐ YES       ☐ NO 
(If “YES,” you have indicated that your performance will satisfy the regular dealer requirements and may  
be counted at 60%.  STOP here.  Read and sign the affirmation below.  If “NO” Continue.) 

a) Are you selling bulk items (e.g., petroleum products, steel, concrete, concrete products, sand, gravel, asphalt, etc.) or items not 
typically stocked due to their unique characteristics (aka specialty items)? 

                ☐  YES      ☐  NO   (If "YES," Go to Question 2. If "NO" Continue.)  

b) Will at least 51% of the items you are selling be provided from the inventory maintained at your establishment, and will the minor 
quantities of items delivered from and by other sources be of the general character as those provided from your inventory? 

          ☐  YES      ☐  NO*          (If "YES," you have indicated that your performance will satisfy the regular dealer requirements and  
                                                                 may be counted at 60%. STOP here. Read and sign the affirmation below. 

*If 1.,1.a), and 1. b) above are "NO," your performance on the whole will not satisfy the regular dealer requirements;  
therefore, only the value of items to be sold or leased from inventory can be counted at 60%. (Go to Question 3. to 
determine if the items delivered from and by other sources are eligible for Distributor credit.) 

 
2. Will you deliver all bulk or specialty items using distribution equipment you own (or under a long-term lease) and operate? 

                   ☐ YES          ☐ NO1  
(If "YES," you have indicated that your performance will satisfy the requirements for a regular dealer of bulk items and may be  
counted at 60%. STOP here. Read and sign the affirmation below.) 
1 If "NO," your performance will not satisfy the requirements for a regular dealer of bulk items; the value of items to 
be sold or leased cannot be counted at 60%. (Go to Question 3.) 

 
3. Will the written terms of your purchase order or bill of lading from a third party transfer responsibility, including risk for loss or 

damage, to your company at the point of origin (e.g. a manufacture's facility) ?                                  ☐   YES2                  ☐   NO3 

a) Will you be using sources other than the manufacturer (or other seller) to deliver or arrange delivery of the items 

sold or leased?                                                                                                                                           ☐     YES2                  ☐    NO3 

2 If your responses to 3 and 3.a) are "YES," you have indicated that your performance will satisfy the requirements of a distributor; 
therefore, the value of items sold or leased may be counted at 40%. 
3 If you responded "NO" to either 3 or 3.a), counting of your participation is limited to the reasonable cost of fees or commissions 
charged, including transportation charges for the delivery of materials or supplies; the cost of materials or supplies may not be counted. 

I affirm that the information that I provided above is true and correct and that my company's subsequent performance of a commercially useful function will 
be consistent with the above responses. I further affirm that my company will independently negotiate price, order specified quantities, and pay for the 
items listed in the bidder's commitment. This includes my company's responsibility for the quality of such items in terms of necessary repairs, exchanges, or 
processing of any warranty claims for damaged or defective materials. 

 Printed Name and Signature of DBE Owner/Authorized Representative: 
 
 

The bidder acknowledges its responsibility for verifying the information provided by the DBE named above and ensuring that the 
counting of the DBE's participation is accurate. Any shortfall caused by errors in counting are the responsibility of the bidder. 

 Printed Name and Signature of Bidder's Authorized Representative: 
 
 

                                                     

DBE Name: Total Subcontract/Purchase Order Amount: 

Authorized DBE Representative (Name and Title): NAICS Code(s) Related to the Items to be Sold/Leased: 
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