
City of Lake Saint Louis      307 Parkway Industrial Drive 
Department of Public Works      Lake Saint Louis, Mo. 63367 

 
 
 
Date: August 30, 2022 
 
 
Dear Consultant: 
 
The City of Lake Saint Louis is requesting the services of a consulting engineering firm 
to perform the described professional services for the project included on the attached 
list.  If your firm would like to be considered for these consulting services, you may 
express your interest by responding to the appropriate office, which is indicated on the 
attachments.  Limit your letter of interest to no more than _5___ pages.  This letter should 
include any information which might help us in the selection process, such as the persons 
or team you would assign to each project, the backgrounds of those individuals, other 
projects your company has recently completed or that are now active, and unique 
approaches or insights applicable to this particular project. It is required that your firm’s 
Statement of Qualification (RSMo 8.285 through 8.291) be submitted with your firm’s 
Letter of Interest.  The statement of qualification is not included in the total page count 
limit. 
 
DBE firms must be listed in the MRCC DBE Directory located on MoDOT’s website at 
www.modot.gov, in order to be counted as participation towards an established DBE 
Goal. We encourage DBE firms to submit letters of interest as prime consultants for any 
project they feel can be managed by their firm. 
 
It is required that your firm be prequalified with MoDOT and listed in MoDOT’s 
Approved Consultant Prequalification List, or your firm will be considered non-
responsive. 
 
All letters must be received in a sealed and clearly labeled envelope by 12 pm, 
09/29/2022 delivered to: 
 
 
 

Lake Saint Louis City Clerk’s Office 
200 Civic Center Drive 
Lake Saint Louis, MO 63367 
 
 
 

Please note:  The outside of the envelope should be clearly labeled “RFQ No. 13-22 
Technology Drive Improvement Project” It is recommended that this sealed envelope be 
placed inside the shipping envelope as the shipping envelope will likely be opened. 



 
Deliveries may be made in person, via parcel service (FedEx, UPS, etc.), or via US mail.  
It is recommended that several days additional time be allowed if using an option without 
guaranteed delivery and tracking.  Late deliveries will not be accepted. 

 
Sincerely, 
 

 
 
Terry Rigdon 
Senior Project Manager 



 

City of Lake Saint Louis: Technology Drive Sidewalk Project 

Federal Aid No: TAP 5418(624) 

Location: Technology Drive (Lake Saint Louis 
Boulevard to Technology Drive Loop).   

Proposed Improvement: The Technology Drive Project proposes 
resurfacing Technology Drive, bringing 
pedestrian facilities into compliance with 
current ADA standards and extending 
pedestrian facilities to Technolog Drive 
Loop Drive.   

Length: 1.0 Miles 

Approximate Construction Cost: $1,511,650 

DBE Goal Determination: 12% 

Consultant Services Required: Major Project scope items include:  

• Asphalt Resurfacing 

• Replace Curb and Gutter, if needed 

• ADA Improvements  

• Sidewalk/Pedestrian Improvements  

• Utility relocations, if required 

• Replace existing stamped concrete 

intersection with pavers on concrete 

at Meadows Cir Drive 

 

The engineering responsibilities may 

include but are not limited to the following: 

The preparation of Conceptual plans, 

Preliminary plans, Contract plans. Design 

services may include, right of way plans, 

surveying, geotechnical investigations, 

traffic engineering, retaining wall design, 

storm water drainage design, public 

involvement, contract documents, assisting 

with the bidding process, construction 

support as needed, utility coordination and 

traffic controls including the preparation of 

PS&E and final documents.  

 

• Preparation and submittal of all 

necessary environmental/historic 

preservation documents for 

clearance as necessary  

• Preparation of all permitting 

required  



• Conduct topographic and ROW 

surveys at the project intersections 

and prepare electronic deliverables  

• Review application and recommend 

changes to the project as necessary 

to conform to applicable standards. 

• Prepare concept engineering plans 

(30%) that include horizontal 

alignment, vertical alignment, basic 

intersection geometrics, traffic 

engineering related to RRFB’s and 

pedestrian crossings, conceptual 

improved drainage design, 

conceptual traffic control plan, and 

cost estimate 

• Prepare ROW plans (70%) and 

associated legal documents for the 

City to obtain required easements 

and ROW needed for the project  

• Prepare all ROW and easement 

exhibits, legal descriptions, and all 

other work associated to 

acquisition, including obtaining title 

commitments.  

• Prepare draft final plans (95%) and 

contract documents for bidding. 

Submit draft final plans and 

contract documents.  

• Provide final construction plans 

(incl. comprehensive traffic control 

plans) and contract documents for 

bidding  

• Prepare and submit all required 

documentation for Plans Specs and 

Estimates (PS&E) approval from 

MoDOT.  

• Provide exhibits, material, and staff 

at open house style public meetings 

(1 public and 1 property owner) 

• Facilitate utility coordination by 

sending plans to utility companies  

• Provide shop drawing review and 

clarification of plans during the 



construction phase services  

• Attend coordination meetings as 

required.  

• Attend two (2) on -site visits during 

construction during critical portions 

of work, to ensure compliance. 

Other Comments: Submit 4 copies of RFQ   
Approved project application is attached.  

Contact: Name:    Terry Rigdon 
Address: 307 Parkway Industrial Drive 
                Lake Saint Louis, MO 63367 
Phone:     636.695.4221 
Email:      trigdon@lakesaintlouis.com 

Deadline: September 29, 2022 at 12:00 PM 

• Submit: Letter of interest should not exceed _5__ pages total.  A page is defined as 8-1/2 by 
11 inches and printed on one side.        4          copies of the letter interest should be received 
at the address and by the time specified. One copy of all submittals should be unbound.  

 

 
Pursuant to the Brooks Act for Consultant Selection – the following criteria will be the 
basis for selection.  Additional criteria can be added with the approval of Central Office 
Design- MoDOT. 
 
Experience and Technical Competence -        _30_ Max Points 
 
Capacity and Capability -          _25_ Max Points 
 
Availability of staff assigned to project   _10_ Max Points 
to attend project meetings and meet for on-site 
consultation – 
 
Project specific factors (approach, understanding,  
innovative ideas) -       _10_ Max Points 
 
Past Record of Performance -     _25_ Max Points  
 
 
 
 
 
 
 
 
 
 
 



Experience & Technical Competence  
Individuals: Rate the qualifications of employees designated to this specific job. Consider 
both Technical Competence of the employees for the given discipline or skill set, but also 
experience with similar projects.  Recent experience with jobs of similar scope and 
complexity and appropriateness of qualifications should be specifically considered. 
 
Capacity & Capability  
Firm and Team: Evaluate the consulting firm for experience on similar and related types 
of work it has performed. Appropriateness of team size, ability to provide backup staffing 
if necessary without adding complexity to the project with unnecessary division of labor. 
Consider Firm’s workload. The Firm should include a statement of QA/QC strategies and 
methods.  The submitted schedule will also be evaluated as part of this portion of the 
rankings.  
 
Availability of Staff 

Key personnel should be reasonably available for meetings.  Geographically distant or 
disbursed personnel would normally reduce this score without appropriate mitigating 
strategies, and justification. 
 
Project Specific Factors 

The proposal should include some degree of narrative describing the firms approach, 
project understanding, and highlight innovation the team can bring to the project.  This 
score is an opportunity to reward outstanding insight or approaches. 
 

Past Record of Performance  
Quality of work performed for the City on previous contracts, and responses from 
reference checks. 
 
 
































