Missouri Department of Transportation Job Description

Job Title: Senior Estimator

Title Code: RO5037

Salary Grade: 10

Exemption Status: Exempt

Supervisory Responsibilities: Lead Worker Only
District/Division: Central Office — Design
Effective Date: 07-01-2022

Replaces (Effective Date): 03-01-2021

General Summary

The senior estimator prepares the final engineer's estimate for roadway projects of any complexity.
Responsibilities are performed under moderate supervision.

Minimum/Required Qualifications

e Bachelor's Degree in Engineering from an ABET-accredited college or university curriculum.

e Five years of experience in highway or transportation engineering.

Special Working Conditions/Job Characteristics

e Job requires occasional, statewide or out-of-state, overnight travel.

Examples of Work

1. Prepares final engineer's estimate for roadway projects of any complexity to reflect the
fair market value of project costs statewide.

2. Conducts in depth bid reviews by comparing bids to the final engineer's estimate and
analyzing bids for errors/unbalanced bid items; provides management and the
Commission with written documentation, bid analysis reports, and recommendations to
be used in the award/reject determination process.

3. Facilitates bid openings with design reviewers by preparing bids for public reading and
reviewing bids for conformity to the specifications.

4. Assists district and design personnel with the development of plans, proposals,
specifications, and job special provisions.



Answers requests from contractors, districts, management and other divisions concerning
bid opening, estimating, specifications, site conditions, production rates, working days
and other aspects of highway projects.

Maintains historical project cost databases for cost trend tracking, indexing categorical
costs, providing support to districts and planning for future project cost development.

Prepares reports for management regarding bid history, bidding trends, and prospective
future costs for projects.

Performs lead worker responsibilities, which may include providing general instruction,
assigning and reviewing work, coaching and training, providing guidance and instruction
in the proper and most efficient methods of accomplishing tasks, and providing input to
the direct supervisor on staffing decisions and performance management.

Performs other responsibilities as required or assigned.



