City Letterhead

{Date}

Mr. {MoDOT Contact Person}
Missouri Department of Transportation

Aviation Section-MO

P.O. Box 270

Jefferson City, MO 65102

RE:
Project No. {MoDOT Project Number}

{Airport Name}

Request for Authorization to Award

Dear Mr. {MoDOT Contact Person}:

{Use these paragraphs for projects funded by the State Block Grant Program.}

Enclosed for your review and approval is a copy of the tabulation of bids for all bidders, {the low bidders DBE participation form}, and the Sponsor Certification for Equipment/Construction Contracts. We have thoroughly evaluated the bid by the apparent low bidder, {Contractors Name}, and have determined them to be responsive and responsible, and that the contract price is considered fair and reasonable.

The {Name of Sponsor} hereby requests MoDOT’s authorization to award the construction contract to {Contractor’s Name} in the amount of {Contract Amount}.

If you have any questions, please call me at (555) 555-5555.

Sincerely,

Joe Smith

City Administrator

{or}

{Use these paragraphs for projects funded by the State Aviation Trust Fund Program.}

Enclosed for your review and approval is a copy of the tabulation of bids for all bidders. We have thoroughly evaluated the bid by the apparent low bidder, {Contractors Name}, and have determined them to be responsive and responsible, and that the contract price is considered fair and reasonable.

The {Name of Sponsor} hereby requests MoDOT’s authorization to award the construction contract to {Contractor’s Name} in the amount of {Contract Amount}.

If you have any questions, please call me at (555) 555-5555.

Sincerely,

Joe Smith

City Administrator
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