City Letterhead

{Date}

Mr. {MoDOT Contact Person}
Missouri Department of Transportation

Aviation Section-MO

P.O. Box 270

Jefferson City, MO 65102

RE:
Project No. {MoDOT Project Number}

{Airport Name}

Project Consultant Agreement

Dear Mr. {MoDOT Contact Person}:

{Use this paragraph for projects funded by the State Block Grant Program.}

Please find enclosed an executed copy of the project consultant agreement for {design and/or construction observation} for your files. The City of {City Name} has thoroughly evaluated the qualifications of {Consultant Name} and determined them to be the best qualified to accomplish the intended work. We have also determined that their proposed fees are considered fair and reasonable. A record of negotiations has been prepared reflecting considerations involved in the establishment of fees, which are not significantly above the sponsor’s independent cost estimate.

If you have any questions, please call me at (555) 555-5555.

Sincerely,

Joe Smith

City Administrator

{or}

{Use this paragraph for projects funded by the State Aviation Trust Fund Program.}

Please find enclosed an executed copy of the project consultant agreement for {design and/or construction observation} for your files. The City of {City Name} has thoroughly evaluated the qualifications of {Consultant Name} and determined them to be the best qualified to accomplish the intended work. We have also determined that their proposed fees are considered fair and reasonable.

If you have any questions, please call me at (555) 555-5555.

Sincerely,

Joe Smith

City Administrator
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