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June 29, 2010
1391 DATA REPORT AND SUBCONTRACTORS LIST NOTICE

PERIOD COVERED:  JULY 25 –JULY 31, 2010
DATA REPORT DUE DATES:  SEPTEMBER 1, 2010
SUBCONTRACTOR LIST DUE DATE: AUGUST 10, 2010
As a contractor/subcontractor working on Missouri Department of Transportation (MoDOT) federally funded projects you are required to submit certain reporting documents to the department indicating employees who worked on projects let by the MoDOT.  The reports that are required to be submitted include the Annual, Pre-Season, 1391 and Post Season Data Reports, as required in the FHWA-1273, Required Contract Provisions Federal-Aid Construction Contracts, included in each MoDOT Federally Funded contract, including off-systems projects.  You are required to complete two sets of data reports reflecting employment for these periods of time.  The report time frame is outlined in the Resource Manual.  One form is titled “Federal-aid Contractor’s Employment Report on Projects Let by the Missouri Department of Transportation” and is to be used to report the breakdown of the employees utilized on federal-aid projects only.  If you worked on more than one MoDOT federally funded project you will be required to submit one form for each project you worked on.  If you had an employee that worked on more than one federal-aid project during the reporting period do not list the employee on both project specific reports, only list the employee on the project, which the employee worked a majority of their time on.  Each report must reflect the number of employees who worked on that specific project only.  

The second form is titled “Company Wide Report of Total Employment on All Federal and Non-Federal Projects let by the Missouri Department of Transportation” and is to be used to report the breakdown of the total employees utilized on federal-aid and non-federal aid projects during the reporting period.  The deadline to submit both forms is outlined in the Resource Manual.  Incorrect reports that are submitted will be returned to the company for correction. If your company did not work on any MoDOT, Federally Funded Projects during the reporting week you still need to complete and return both forms stating NO MODOT WORK THIS WEEK (written anywhere noticeable on the form).  

Please give special attention to the following items when completing the reports:

1. Contractors must report the race and gender of their protected class employees, be sure all columns total across and down.

2. Contractors must report white females as white females, not minorities.
3. Contractors must report their trainees/apprentices, in all the required columns.
4. The Apprentice column is only for employees who are enrolled in a Department of Labor (DOL) approved union apprentice program. 
5. The trainees’ column is for employees who are enrolled in a training program approved by the Missouri Department of Transportation or FHWA such as the Manpower Training Program through the AGC.
This also serves as a reminder that a list of all the subcontractors that worked for your company on any MoDOT Federally Funded Projects during the reporting period must also be submitted to this office.   In addition to providing the name of the subcontractor who worked on the federal aid project, please also list the job number that subcontractor worked on.  Please remember that all off-system projects with federal funds must also be included.  Off-system projects may include local public agency projects, which include city and county projects.   Five possible local public agency programs that may be federally funded include, Highway Bridge Replacement and Rehabilitation (HBRRP), Surface Transportation Program-Urban (STP), Surface Transportation Program-Enhancement (STP), Congestion Mitigation and Air Quality (CMAQ) and Access to Corps of Engineers Lake Programs.   If there were no subcontractors who work for your company on any MoDOT Federally Funded projects during the week specified above, you only need to submit a letter indicating that fact.  Again, you are only responsible for your own data report, and the subcontractor list.

All data reports are located on our website.  Directions on how to fill out the reports, who is required to fill them out, where they should be submitted to, as well as other information to assist you is included in the Resource Manual.   I am including copies of all data reports that will be required to be submitted throughout the year.  Again, please remember that during each reporting period you must submit one company wide data report and an additional data report per project.  We understand that completing multiple data reports may be very time consuming for some contractors who work on several projects.  However, the Federal Highway Administration (FHWA) requires all contractors working on federal-aid projects to complete a data report per project.   Data reports and subcontractor lists may be by fax, email or regular mail.  If you have not received the Resource Manual, please contact me at (573) 751-1216 or by e-mail at Missy.Stuedle@modot.mo.gov for a copy.

If you have any questions or comments, please do not hesitate to contact me.   

Sincerely, 

Missy Stuedle

Senior Civil Rights Specialist

























Our mission is to provide a world-class transportation experience that delights our customers and promotes a prosperous Missouri.

